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jt{dfg ;fj{hlgs vl/b P]g tyf ;fj{hlgs vl/b
lgodfjnLdf Joj:yf eP adf ] lhd ;fj {hlgs
vl/b cg'udg sfof{noaf6 ;~rfng tyf Joj:yfkg
ul/Psf] ljB'tLo vl/b k|0ffnL nfu' e};s]sf] jt{dfg
;Gbe{df :jf:Yo ;fdu|Lx?sf] vl/b ubf{ ;d]t ;f]xL
ljB'tLo vl/b k|0ffnL ckgfpg' kg]{ cfjZostfnfO{
dWogh/ ub}{ :jf:Yo If]qsf ;+l3o, k|fb]lzs / :yfgLo
;/sf/sf ljleGg ;fj{hlgs lgsfox?df sfo{/t
;fj{hlgs vl/b ;DaGwL k]zfljb\ tyf sd{rf/Lx?sf]
nflu pkof]uL x'g] u/L of] ;xhLs/0f k'l:tsf tof/
ul/Psf] 5 . :jf:Yo If]qsf] ljlzli7s[t cfjZostf
cg';f/ ljB'tLo vl/b k|0ffnL dfkm{t :jf:Yo ;fdfu|Lx?
vl/b sfo{ ;Dkfbg ug{sf] nflu of] k'l:tsf ;xof]uL x'g]
ljZjf; lnPsf] 5' .

;fj{hlgs vl/b cg'udg sfof{noaf6 lgdf{0f eO{
;~rfngdf NofOPsf] ljB'tLo vl/b k|0ffnL (E-Gov-
ernment Procurement (e-GP) System) :jf:Yo
;fdu|L vl/b ug]{ ;fj{hlgs lgsfosf k|of]ustf{x?n]
;xh?kdf k|of]u ug{sf nflu cfjZos kg]{ ;a} ljifox?
;d]6L o; k|0ffnL k|of]udf ljleGg k|of]ustf{x?n] ug'{kg]{
sfo{x? r/0fj4?kdf pNn]v u/L of] ;xhLs/0f k'l:tsf
tof/ kfl/Psf] 5 . ;~rf/ tyf k|ljlwhGo efiff eGbf
klg Jojxf/df k|ljlw pkof]u ug{ ;xh / ;/n efiffsf]
pkof]u ul/ of] k'l:tsf tof/ ePsf] 5 .

cGTodf, of] ;xhLs/0f k'l:tsf tof/ u/L k|sfzg ug{
k|fljlws ;xof]u k'¥ofpg] UKAID/NHSSP sf ;fy} o;
;xhLs/0f k'l:tsfnfO{ o; ?kdf Nofpg cf–cfˆgf]
tkm{af6 cfjZos /fo ;'emfjx? k|bfg ug]{ :jf:Yo tyf
hg;+Vof dGqfno, :jf:Yo ;]jf ljefu tyf cGtu{tsf

k|fSsyg



ljleGg dxfzfvfsf sd{rf/Lx?k|lt xflb{s wGojfb k|s6
ub}{ ;a} txsf :jf:Yo ;fdu|L vl/b ug]{ ;fj{hlgs
lgsfox?n] o; k'l:tsfsf] ;xL pkof]u ug'{x'g]5 eGg]
cfzf lnPsf ] 5' . o; k 'l:tsfdf /x ]sf sdL
sdhf]/Lx?nfO{ cf}+NofO{ eljiodf o; k'l:tsfnfO{ yk
kl/is[t agfpg oxfFx? ;a}af6 ;xof]usf] ck]Iff ub{5' .

wGojfb .
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ljifo–;"rL

kl/R5]b PsM k|f/lDes !
!=! k[i7e"ld !
!=@ ljB'tLo vl/b k|0ffnL @
!=# ljB'tLo vl/b k|0ffnL ;~rfng

k|ljlw tyf ;+oGqx? #
!=$ :jf:Yo If]qdf ljB'tLo vl/b

k|0ffnL dfk{mt ug{ ;lsg] sfo{x? $

kl/R5]b b'O{M btf{ k|lqmof ^
@=! k[i7e"ld ^
@=@ ;fj{hlgs lgsfo btf{ ^
@=# ;fj{hlgs lgsfosf] k|0ffnL

k|of]ustf{ btf{ &
@=$ af]nkqbftf btf{ (
@=% af]nkqbftfsf] k|f]kmfOn Joj:yfkg !)

@=^ a}+s btf{ tyf a}+ssf k|of]ustf{ btf{ !!

kl/R5]b tLgM vl/b of]hgf Joj:yfkg !%
#=! vl/b of]hgf !%
#=@ vl/b u'?of]hgf !%

#=# jflif{s vl/b of]hgf !&

kl/R5]b rf/M af]nkq;DaGwL sfuhft
tof/L, ;"rgf k|sfzg tyf ;+zf]wg @)
$=! af]nkq;DaGwL sfuhft tof/L @)
$=@ af]nkq;DaGwL sfuhft k'g/fjnf]sg @@
$=# af]nkq;DaGwL sfuhftsf] :jLs[tL @@

$=$ af]nkq;DaGwL sfuhftdf ;+zf]wg @#



kl/R5]b kF“rM af]nkq vf]Ng], d'r'Nsf
tof/L tyf af]nkq d"Nof+sg @%
%=! af]nkq vf]Ng] tyf d'r'Nsf tof/L @%
%=@ af]nkq d"Nof+sg @^

%=# d"Nof+sg k|ltj]bgsf] :jLs[lt @(

kl/R5]b 5M vl/b ;Demf}tf #!
^=! vl/b ;Demf}tf #!
^=@ cfzosf] ;"rgf #!
^=# cfzosf] ;"rgf pk/ ph'/L #@
^=$ ph'/L pk/ ;'g'jfO{ #@
^=% af]nkq 5gf}6sf] ;"rgf / vl/b

;Demf}tfsf] hfgsf/L ##

^=^ vl/b ;Demf}tfsf] k|lqmof #$

kl/R5]b ;ftM vl/b ;Demf}tf Joj:yfkg #%
&=! cfof]hgf Joj:yfkg #%
&=@ e'QmfgL Joj:yfkg #&

&=# ljjfb Joj:yfkg #*

kl/R5]b cf7M af]nkqbftfsf] ljB'lto
af]nkq Joj:yfkg $)
*=! ljB'tLo af]nkq tof/L $)
*=@ af]nkq ;DaGwL sfuhft tof/L

tyf bflvnf k|lqmof $!

;Gbe{ ;fdu|Lsf nflu pknAw ln+sx? $$



!=! k[i7e"ld
:jf:Yo ;fdu|Lsf] ;fj{hlgs vl/b k|lqmofdf k|lt:kwf{,
Odfgbfl/tf, hjfkmb]lxtf / ljZj;gLotf xfl;n ug{sf]
nflu ;fj{hlgs vl/b cg'udg sfof{noaf6 :yfkgf
ul/Psf] ljB'tLo vl/b k|0ffnLsf] k|of]u u/L ;+l3o, k|fb]lzs
/ :yfgLo ;/sf/sf ;fj{hlgs lgsfox?n] ug]{ ;fj{hlgs
vl/b sfo{nfO{ cem a9L v'nf, kf/bzL{, j:t'lgi7, ljZj;gLo
tyf k|ljlw d}qL agfpg of] ;xhLs/0f k'l:tsf tof/
ul/Psf] 5 .

;fj{hlgs vl/b P]gsf] bkmf ^( df ;fj{hlgs lgsfon]
vl/b sfo{sf] s'g} jf ;a} k|lqmofdf ljB'tLo sfo{ljlw k|0ffnL
dfq ckgfpg ;Sg] / To:tf] ljB'tLo vl/b k|0ffnLsf] sfo{ljlw,
k|0ffnL / o;sf cGt/lglxt l;4fGt ;fj{hlgs vl/b cg'udg
sfof{non] lgwf{/0f u/]adf]lhd x'g] Joj:yf /x]sf] 5 . To:t}
;fj{hlgs vl/b lgodfjnLsf] lgod !$^ df ;fj{hlgs
vl/b cg'udg sfof{non] P]gsf] bkmf ^( sf] k|of]hgsf]
nflu Pp6f dfq kf]6{n /xg] u/L ljB'tLo vl/b k|0ffnLsf]
:yfkgf, ;~rfng / Joj:yfkg ug]{ tyf ;fj{hlgs lgsfon]
pQm ljB'tLo vl/b k|0ffnLdf cfj4 eO{ vl/b sf/f]af/
;~rfng ug'{ kg]{ Joj:yf /x]sf] 5 .

To:t} ;fj{hlgs vl/b P]g, @)^# sf] bkmf ^%-!_-3#_ sf]
clwsf/ k|of]u u/L ;fj{hlgs vl/b cg'dug sfof{non]
ljB'tLo vl/b k|0ffnL ;~rfng lgb]{lzsf, @)&$ hf/L
u/]sf] 5 . o; lgb]{lzsfsf] bkmf #% df hlt;'s} /sdsf]
vl/bdf ljB'tLo vl/b k|0ffnL dfqsf] k|of]u ug{ ;lsg] tyf
^) nfv eGbf a9Lsf] dfn;fdfg vl/bdf clgjfo{?kdf
ljB'tLo vl/b k|0ffnL dfq k|of]u ug'{ kg]{ Joj:yf /x]sf] 5 .
o;} Joj:yf cg';f/ ;fj{hlgs lgsfox?n] ug]{] :jf:Yo
;fdfu|Lsf] ^) nfv eGbf a9Lsf] dfn;fdfg jf @ s/f]8
eGbf a9Lsf] lgdf{0fsfo{sf] ;fj{hlgs vl/bdf clgjfo{?kdf
ljB'tLo vl/b k|0ffnL dfqsf] k|of]u ug'{kb{5 . g]kfn ;/sf/n]
ldlt @)&# df3 # ut]sf] g]kfn /fhkqdf ;"rgf k|sflzt
u/L ;fj{hlgs vl/b cg'udg sfof{non] :yfkgf u/]sf] ljB'tLo
k|0ffnL @)&$ ;fn ;fpg ! ut] b]lv ;~rfngdf NofPsf] 5 .

!kl/R5]b

k|f/lDes
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!=@ ljB'tLo vl/b k|0ffnL
;fj{hlgs vl/b P]g tyf ;fj{hlgs vl/b lgodfjnLdf
ePsf] Joj:yf adf]lhd ;fj{hlgs lgsfon] ug]{ vl/b
sfo{nfO{ ljB'tLo dfWodaf6 ;~rfng ug{sf] nflu ;fj{hlgs
vl/b cg'udg sfof{non] ljB'tLo vl/b k|0ffnL (Elec-
tronic Government Procurement (e-GP) System)
lgdf{0f u/L ;~rfngdf NofPsf] 5 . o; k|0ffnLsf] k|of]u
u/L :jf:Yo ;fdu|Lx?sf] vl/b k|lt:kwL{, ldtJooL, kf/bzL{
/ ;fdoLs?kdf ;~rfng ug{ ;lsG5 . o; k|0ffnLdf ;xh
kx'Frsf] nflu j]a 7]ufgf www.bolpatra.gov.np/egp
/x]sf] 5 . of] k|0ffnLn] ;fj{hlgs vl/bsf] z'?b]lv
cGTo;Ddsf] ;a} r/0fx?nfO{ ;d]6]sf] 5 . o;df ;fj{hlgs
vl/b Joj:yfkg ;"rgf k|0ffnL (Public Procurement
Management Iinformation System- PPMIS)
;d]tsf] Joj:yf /x]sf] 5 h;af6 ;fj{hlgs lgsfosf
k|of]ustf{x?n] cfk"m jf cGtu{tsf lgsfox?n] u/]sf
;fj{hlgs vl/bsf] 5'§f5'§} tyf PsLs[t k|ltj]bgx? x]/L
cfjZostfg';f/ cg'udg ug{ ;St5g\ . o; k|0ffnLsf
;/f]sf/u|fxL lgsfox? lgDgfg';f/ /x]sf 5g\M

  ;fj{hlgs lgsfo    af]nkqbftf   a}+s
pk/f]Qm ;/f]sf/jfnf lgsfox? k|0ffnLdf btf{ eO;s]kZrft\
;f] lgsfox?df sfo{/t ;DalGwt sd{rf/Lx? ;d]t k|0ffnLdf
k|of]ustf{sf ?kdf btf{ x'g' kb{5 . o;df ;fj{hlgs lgsfosf
sd{rf/Lx? k|0ffnL ;~rfns (Admin), tyf k|0ffnL
k |o f ]ustf {x?–tof/stf {  (Creator) ,  ;dLIf fstf {
(Reviewer), :jLs[ltstf{ (Approver) tyf n]vfstf{
(Accountant) k|of]ustf{sf ?kdf btf{ x'G5g\ eg]
af]nkqbftfsf] xsdf clws[t (Officer) / sd{rf/L (Staff)
sf] ?kdf btf{ x'G5g\ . To;}u/L a}+ssf] xsdf s]Gb|Lo k|of]ustf{
(Central User), d]s/ (Maker) tyf r]s/ (Checker)
sf] ?kdf btf{ x'G5g\ . pk/f]Qm k|of]ustf{x?n] k|0ffnLdf
cfkm\gf] User Name tyf Password sf] dfWodaf6 kx'Fr
k|fKt ub{5g\ . o;df k|0ffnL k|of]u ug{ k|bfg ul/Psf] e"ldsf
(Role) cg ';f/sf ljleGg d ]g '  tyf ; ' ljwfx?
k|of]ustf{x?nfO{ pknAw 5 / ;f]xL d]g' tyf ;'ljwf cg';f/
k|of]ustf{x?n] o; k|0ffnLdf k|j]z ul/ ;fj{hlgs vl/b
;DaGwL sfo{x? ;Dkfbg ug'{ kb{5 .
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o; k|0ffnLdf a}+sx?n] hf/L ug]{ ;fj{hlgs vl/b sfo{;+u
;DalGwt ;a} k|s[ltsf sfuhftx?sf] k|df0fLs/0f :jo+
a}+ss} ;DalGwt k|of]ustf{x?af6} ;Dkfbg ug{ u/fpgsf]
nflu a} + lsË ;Dd'v df]8\o 'n (Banking Interface
Module-BIM) sf] ;d]t Joj:yf ul/Psf] 5 . o; k|0ffnLdf
;fj{hlgs vl/b cg'udg sfof{non] hf/L u/]sf gd"gf
af]nkq;DaGwL sfuhft (Standard Bidding Docu-
ment-SBD) x? cg';f/sf dfn;fdfg, lgdf{0fsfo{ tyf
k/fdz{ ;]jf vl/bsf nflu 9fFrf (Template)  x? /x]sf
5g\ . ;fj{hlgs lgsfox?n] ug]{ :jf:Yo ;DaGwL ;fdu|L
tyf pks/0fx?sf] vl/b sfo{ ;~rfng ubf{ ;f]xL gd"gf
af]nkq ;DaGwL sfuhft dWo]sf] cfkm\gf] vl/b cfjZostf
cg';f/sf] ldNbf] Template k|of]udf Nofpg' kb{5 .

!=# ljB'tLo vl/b k|0ffnL ;~rfng
k|ljlw tyf ;+oGqx?

;fj{hlg vl/b cg'udg sfof{non] to u/]adf]lhd ljB'tLo
vl/b k|0ffnL ;~rfngsf] nflu cfjZos kg]{ k|ljlw tyf
;+oGqx? o; k|sf/ /x]sf 5g\M

 k|0ffnL cjnf]sg tyf cGt/lqmof (Interface) ug{
slDtdf Pentium IV Ifdtf ePsf] sDKo'6/ tyf
!)@$×&^* lkS;]n Ifdtf ePsf] l:qmg,

 slDtdf %!@ s]lalkP; (kbps) Ifdtf ePsf]
OG6/g]6 ;+oGq,

 ljG8f]h PS:kL (Windows XP) jf ;f] eGbf dflysf]
ljG8f]h, lngS; (Linux) jf Dofs (Mac) ;~rfng
k|0ffnL (Operating System),

 OG6/g]6 PS:Knf]// *± (IE 8+), kmfo/kmS; @*±
(Firefox 28+), u'un qmf]d #± (Google Chrome
3+), ;kmf/L %=)± (Safari 5.0+) h:tf OG6/g]6 a|fph/,

 k|0ffnL Joj:yfksn] k|0ffnL ;~rfngsf nflu
cfjZos kg]{ egL tf]s]sf cGo k|ljlw tyf ;+oGqx?, /

 ljB'tLo vl/b k|0ffnL (e-GP) ;DaGwL tflnd k|fKt hgzlQm .

k|0ffnL ;~rfngsf nflu h8fg ePsf k|ljlw tyf ;+oGqx?sf]
k|efjsf/L pkof]u / ;'/Iffsf] hjfkmb]xLtf ;DalGwt k|0ffnL
;~rfns / k|0ffnL k|of]ustf{sf] x'g] ePsfn] cfjZos
Joj:yf ldnfpg' kb{5 .
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!=$ :jf:Yo If]qdf ljB'tLo vl/b
k|0ffnL  dfk{mt ug{ ;lsg] sfo{x?

cf}iflw, :Jff:Yo pks/0fx? nufotsf cf}iflwhGo dfn;fdfg
tyf :jf:Yo ;fdu|Lx?sf] cfjZostf / kl/df0fsf] klxrfg,
vl/b dfu k|flKt, nfut cg'dfg / vl/b ah]6 tyf sfo{qmdsf]
:jLs[lt ePkZrft\ o; k|0ffnL dfk{mt :jf:Yo ;fdu|Lsf]
;fj{hlgs vl/b sfo{ ;~rfng ug{sf] nflu lgDgfg';f/sf
sfo{x? ;Dkfbg ug{ ;lsg] k|0ffnLut Joj:yf ul/Psf] 5M

!=$=! :jf:Yo ;/f]sf/jfnfx?sf] btf{

o; k|0ffnLdf btf{ geO{ ljB'tLo vl/b k|0ffnL dfk{mt :jf:Yo
;fdu|Lx?sf] vl/b sf/jfxL ;~rfng ug{ gl;sg] ePsfn]
:jf:Yo ;fdu|Lx?sf] sf/f]af/;+u ;DalGwt b]xfosf ;/f]sf/
u|fxL JolQm tyf lgsfox? o; k|0ffnLdf btf{ x'g' kb{5M

 ;fj{hlgs lgsfo
 af]nkqbftf
 Jffl0fHo a}+s
 k|ltj]bg k|of]ustf{ jf lgofds lgsfo
!=$=@ :jf:Yo ;DaGwL ljB'tLo vl/bsf r/0fx?

o; ljB'tLo vl/b k|0ffnLdf btf{ eO{ ljB'tLo vl/b k|0ffnL
;~rfng k|lqmof dfk{mt :jf:Yo ;fdfu|Lx?sf] vl/b sf/
jfxL ;~rfng ug{ :jf:Yo ;fdu|Lx?sf] vl/b;+u ;DalGwt
b]xfosf sfo{x? k|0ffnL leq} algagfp (Built-in) ?kdf
;~rfng ug{ ;lsG5M

 vl/b u'?of]hgf tyf jflif{s vl/b of]hgf
tof/L / k|sfzg

 af]nkq tof/L tyf k|sfzg
 af]nkqdf ;+zf]wg
 af]nkqbftfaf6 af]nkq tof/L tyf a'emfpg]
 af]nkqbftfaf6 af]nkq ;+zf]wg tyf lkmtf{
 af]nkq vf]Ng]
 af]nkq d"Nof+sg / k|ltj]bg
 cfzosf] ;"rgf (Letter of Intent-LoI) tyf

;Demf}tfsf] ;"rgf (Letter of Award-LoA) hf/L
 af ]nkqbftfaf6 ph'/L lgj]bg tyf ;fj{hlgs

lgsfoaf6 ;f] sf] hjfkm
 vl/b ;Demf}tf
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!=$=# vl/b ;Demf}tf Joj:yfkg

o; ljB'tLo vl/b k|0ffnL ;~rfng k|lqmof dfk{mt :jf:Yo
;fdfu|Lx?sf] vl/b ;Demf}tf sfof{Gjog ug{ b]xfosf sfo{x?
;~rfng ug{ ;lsG5 M

 sfo{tflnsf (Work schedule) cBfjlws ug]{
 k|ult ljj/0f tof/ ug]{, a'emfpg] tyf :jLsf/ ug]{
 cGtl/d lan a'emfpg] tyf ;f] sf] e'QmfgL
 e]l/Pzg cfb]z / Dofb yk
 sfo{ ;DkGg k|df0fkq
 clGtd e'QmfgL
 ljjfb (Dispute) sf] k|ljli6

!=$=$ a}+ls· sfuhft k|df0fLs/0f

:jf:Yo ;fdu|Lx?sf] vl/b sf/jfxL ;~rfng ug{ jfl0fHo
a}+sx?sf] cxd\ e"ldsf /xG5 . o; k|0ffnLdf a}+sx?n] hf/L
ug]{ ;fj{hlgs vl/b sfo{;+u ;DalGwt ;a} k|s[ltsf
sfuhftx?sf ] k |df0fLs/0f :jo+ a } +ss} ;DalGwt
sd{rf/Lx?af6} ;Dkfbg ug{ u/fpgsf] nflu a}+lsË ;Dd'v
df]8\o'n (BIM) sf] Joj:yf ul/Psf] 5 . o; ljB'tLo
vl/b k|0ffnL ;~rfng k|lqmofsf] a}+lsË ;Dd'v df]8\o'n
(BIM) dfk{mt\ :jf:Yo ;fdu|Lx?sf] vl/b sf/jfxLdf jfl0fHo
a}+sx?n] b]xfosf sfo{x? ;~rfng ug{ ;lsg] Joj:yf
ul/Psf] 5 M

 hf/L sfuhft k|df0fLs/0f
 a}+s Uof/]06L k'ms'jf tyf hkmt

!=$=% :jf:Yo ;DaGwL ;fj{hlgs vl/b
Joj:yfkg ;"rgf k|0ffnL (PPMIS)

o; ljB'tLo vl/b k|0ffnLdf ;fj{hlgs vl/b Joj:yfkg
;"rgf k|0ffnL (PPMIS) algagfp (Built-in) ?kdf
/x]sf] 5 . o; k|0ffnLsf] ;~rfng k|lqmof dfk{mt :jf:Yo
;fdfu|Lx?sf] af]nkq ;DaGwL sf/jfxL, vl/b ;Demf}tf
sfof{Gjog nufotsf sfd sf/jfxLsf] k|ltj]bgsf
cfwf/df b]xfo adf]lhdsf cg'udg tyf lgofds sfo{x?
;~rfng ug{ ;lsG5 M

 k|d'v sfo{;Dkfbg kl/;'rs (Key Performance
Indicator) cg'udg,

 :jf:Yo If]qsf] Joj:yfkg ;"rgf k|0ffnL (Health

Sector Management Information System) k|ltj]bg .
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kl/R5]b

btf{ k|lqmof

@=! k[i7e"ld
o; ljB'tLo vl/b k|0ffnLsf] k|0ffnL Joj:yfks (Super
Admin-SA) sf] ?kdf ;fj{hlgs vl/b cg'udg sfof{no
cfk}+m g} k|0ffnLdf btf{ /x]sf] 5 . o; ljB'tLo vl/b k|0ffnLsf]
k|0ffnL Joj:yfks (SA) sf] ?kdf ;fj{hlgs vl/b cg'udg
sfof{non] k|0ffnL ;~rfngsf] nflu cfjZos ;'rgf ;~hfn
v8f u/L ;f] ;~hfndf ;a}sf] ;xh kx'Frsf] Joj:yfkg
ub{5 . To;}u/L o; k|0ffnLsf] k|of]u ug{sf] nflu ;DalGwt
af]nkqbftf, ;fj{hlgs lgsfo / a}+s o; k|0ffnLdf btf{ x'g'
kb{5 . ;fj{hlgs lgsfosf] btf{ k|lqmofnfO{ k|0ffnL ;~rfns
(Admin User-AU) / k|0ffnL k|of]ustf{ (User) sf] ?kdf
ljefhg ul/Psf] 5 . k|0ffnL ;~rfnsdf s]Gb|Lo:t/sf
dGqfno jf ljefu:t/sf lgsfox? btf{ x'g' kb{5 eg] cGo
;fj{hlgs lgsfox?n] k|0ffnL k|of]ustf{ lgsfosf] ?kdf
btf{ x'g' kb{5 . o; k|0ffnLsf] k|of]ustf{ ;fj{hlgs lgsfon]
ljB'tLo vl/b k|0ffnL ;~rfng lgb]{lzsf adf]lhd cfk\mgf]
;DalGwt ljefu jf s]Gb|Lo lgsfo ;dIf lgsfo btf{sf]
dfu u/L lgj]bg ug'{ kb{5 . o;/L lgj]bg k|fKt ePkZrft\
pQm s]Gb|Lo lgsfosf] k|0ffnL ;~rfns (AU) n] cGtu{t
lgsfoaf6 dfu eP adf]lhd k|0ffnL k|of]ustf{ (User)
btf{ ug'{ kb{5 . lgsfo btf{sf] sfo{ ;fj{hlgs vl/b cg'udg
sfof{non] ;d]t ug{ ;Sb5 . af]nkqbftfsf] xsdf k|0ffnLdf
btf{sf] nflu k|0ffnLsf] ;DalGwt kmf/ddf cfjZos ljj/0f
tyf sfuhft e/]/ a'emfPkl5 ;fj{hlgs vl/b cg'udg
sfof{non] :jLs[lt k|bfg u/]kZrft\ dfq btf{ x'G5 . jfl0fHo
a}+ssf s]Gb|Lo sfof{nox?nfO{ ;fj{hlgs vl/b cg'udg
sfof{non] k|0ffnLdf btf{ ul/lbg] Joj:yf ub{5 eg] zfvf
sfof{nox? ;DalGwt a}+ssf s]Gb|Lo sfof{nox?n] g} btf{
ug{ ;Sg] k|0ffnLut Joj:yf /x]sf] 5 .

@=@ ;fj{hlgs lgsfo btf{
;fj{hlgs lgsfon] ljB'tLo vl/b k|0ffnL ;~rfng lgb]{lzsf
adf]lhd cfk\mgf] ;DalGwt ljefu jf s]Gb|Lo lgsfo;dIf
cfkmgf] lgsfo btf{ tyf cfk\mgf] lgsfosf] nflu k|0ffnL

@
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;~rfns (AU) k|of]ustf{ cfdGq0f (invite)  dfu u/L
lgj]bg ug'{ kb{5 . o;/L lgj]bg k|fKt ePkZrft pQm s]Gb|Lo
lgsfosf] k|0ffnL ;~rfns (AU)  n] cGtu{t lgsfoaf6
dfFu eP adf]lhd lgsfo btf{ u/L ;f] lgsfosf] k|of]hgsf
nflu k|0ffnL ;~rfns (AU) tyf k|of]ustf{ cfdGq0f
(invite) ug'{ kb{5 . o;/L ;DalGwt lgsfosf] k|0ffnL
;~rfns (AU) tyf k|of]ustf{ btf{ eO;s]kZrft\ ;f]
lgsfon] cfk"m cGtu{tsf lgsfox?sf] btf{ tyf ;f]
lgsfox?sf] k|0ffnL ;~rfns (AU)  k|of]ustf{sf] nflu
btf{ cfdGq0f (invite) ug{ ;Sb5 . ;fj{hlgs lgsfo btf{
b]xfo adf]lhd ug{ ;lsG5 M

 k|0ffnL ;~rfns (AU) n] ljB'tLo vl/b k|0ffnL
(www.bolpatra.gov.np/egp) df cfk\mgf] User
Name tyf Password k|of]u u/L Log in ug]{ .

 Admin  Public Entity  Create df Click
ug]{ .

 ;fj{hlgs lgsfo;+u ;DalGwt ljj/0fx? eg]{ .
 olb pQm lgsfodf k|0ffnL Joj:yfkg ug]{ JolQm

gePdf ;"rLaf6 Parent PE Admin k|of]ustf{-x?_
5gf}6 u/L 'Submit' df Click ug]{ .

@=# ;fj{hlgs lgsfosf] k|0ffnL
k|of]ustf{ btf{

o; ljB'tLo vl/b k|0ffnLdf ;fj{hlgs lgsfo btf{ ePkZrft\
cfkm\gf] s]Gb|Lo lgsfosf] k|0ffnL ;~rfns (AU)  n]
cfjZostf cg';f/ ;fj{hlgs lgsfosf] PE Admin,
Creator, Reviewer, Approver tyf Accountant
k|of ]ustf {x?nfO { cfdGq0f (invite) u/L b ]xfosf
k|s/0fx?df pNn]v eP adf]lhd btf{ k|lqmof yfngL ug'{
kb{5 .

@=#=! k|of]ustf{ cfdGq0f

dGqfno, ljefu jf s]lGb|o:t/df /x]sf ;fj{hlgs lgsfon]
;fj{hlgs vl/b cg'udg sfof{no -k|0ffnL Joj:yfks_ af6
Od]n ;"rgf k|fKt u/]kZrft\ lgDgfg';f/ k|0ffnL k|of]ustf{
(User) btf{ ug]{ sfo{ ug'{ kb{5M

 s]Gb|Lo lgsfosf] k|0ffnL ;~rfns (AU)n] ljB'tLo
vl/b k|0ffnL (www.bolpatra.gov.np/egp) df
cfk\mgf] User Name tyf Password k|of]u u/L
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Login ug]{ .
 Admin   User Management   Invite

User  Public Entity User df Click ug]{ .
 'Name of the PE' af6 ;DalGwt ;fj{hlgs

lgsfosf ] gfd 5gf }6 u/L ;DalGwt Admin
k|of ]ustf{sf ] Od]n 7]ufgf tyf cGo cfjZos
ljj/0fx? k|ljli6 u/L 'Initiate Registration' df
Click ug]{ .

 o; k|lqmof cjnDag kZrft ;DalGwt k|of]ustf{
;dIf Ps Od]n ;"rgf hfG5 .

@=#=@ k|of]ustf{sf] ljj/0f k|ljli6

;fj{hlgs lgsfosf] ;DalGwt k|of]ustf{n] k|0ffnLaf6 Od]n
;"rgf k|fKt u/]kZrft\ lgDgfg';f/sf] sfo{ ug'{ kb{5M

 k|0ffnLaf6 ;DalGwt k|of]ustf{nfO{ lghsf] Od]n
7]ufgfdf k7fOPsf] Od]ndf /x]sf] activation link
lgh k|of]ustf{n] Click ug]{ h;af6 k|0ffnLsf] btf{
kfgf v'N5 .

 pQm btf {  kfgfdf cfk \ mgf ]  Username tyf
Password nufotsf cGo cfjZos ljj/0fx?
k|ljli6 u/L 'Submit' button df Click u/] kZrft\
pQm sfo{ k|0ffnL ;~rfns (AU) k|of]ustf{nfO{
:jLs[ltsf] nflu hfG5 .

@=#=# k|of]ustf{ btf{ :jLs[lt

 ;DalGwt k|of]ustf{af6 cfPsf] btf{ :jLs[ltsf]
cg'/f]wnfO{ k|0ffnL ;~rfns (AU) n] k|0ffnLdf
Login u/]/ cfk\mgf] Dashboard df vf]Ng] .

 afFsL sfd (Pending job) sf] ;"rLdf Click u/L
;DalGwt k|of]ustf{sf] nflu k|0ffnL k|of]u ug{
cfjZos kg]{ lhDd]jf/L (Role) ;d]t k|bfg u/L
btf{ :jLs[ltsf] nflu 'Approve' button df Click
ug]{ .

 o;/L k|fKt ePsf] btf{ cg'/f]w c:jLs[t ug'{kg] {
ePdf 'Reject' button df Click ug]{ .

 tt\kZrft\ lgh k|of]ustf{n] k|0ffnLaf6 btf{ cg'/f]w
:jLs[t jf c:jLs[t ePsf] hfgsf/L Od]ndfkm{t
k|fKt ug]{5g\ .

:jf:Yo ;fdfu|Lsf] ;fj{hlgs vl/b ug]{ lgsfon] cGo sfo{x?
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h:t}M ;fj{hlgs lgsfosf] ljj/0f, lhDd]jf/Lx? x:tfGt/0f,
k|of]ustf{sf] lhDd]jf/L kl/jt{g, k|of]ustf{nfO{ lgis[o ug]{
cf lb h:tf sfo {x? ug ' {  k/ ]df https://
w w w. b o l p a t r a . g o v. n p / e g p / d o w n l o a d
HelpDoc?helpFileName=ManualPEUsers ln+sdf
Click u/L k|fKt ;xfotf lgb]{zg adf]lhd ;~rfng ug{
;lsg] Joj:yf ul/Psf] 5 .

@=$ af]nkqbftf btf{
af]nkqbftf btf{sf] nflu af]nkqbftfn] k|0ffnLdf uP/ cfk\mgf]
;+:yfut, JolQmut ljj/0f eg'{sf ;fy;fy} sDkgL btf{, s/
btf{ tyf sDkgL jf kmd{sf] tkm{af6 k|0ffnL k|of]u ug]{
clVtof/Lgfdf h:tf cfjZos sfuhftx?sf] k|ltlnlk ;d]t
k|0ffnLdf a'emfpg' kb{5 . o:tf] btf{sf] cg'/f]w k|fKt ePkl5
;fj{hlgs vl/b cg'udg sfof{nosf] cflwsfl/s k|0ffnL
Joj:yfksaf6 pQm ljj/0fx? ?h' u/]kZrft\ btf{ :jLs[t
ul/G5 . btf{ :jLs[t ePkl5 af]nkqbftfsf] vftf ;lqmo
x'G5 To;kl5 lghn] k|0ffnLdf k|j]z u/L yk sfo{x? h:t}
k|f]kmfOn Joj:yfkg, af]nkq tyf k|:tfj a'emfpg], ph'/L
btf{, vl/b ;Demf}tf tyf e'QmfgL cg'/f]w nufotsf sfo{x?
ug{ ;Sb5g\ . o;/L btf{ eO;s]kl5 af]nkqbftfn] k|0ffnLdf
cfk\mgf] k|f]kmfOn ;d]t Joj:yfkg / cBfjlws ug'{ kb{5 .
k|f]kmfOndf af]nkqbftfn] af]nkqx? tof/ ubf{ k6s k6s
k|of]u ug'{kg]{ tYof+s tyf sfuhftx? cBfjlws u/]/ /fVg'
kb{5 h'g kl5 af]nkq sfuhft tof/ kfbf{ cfjZos kb{5 .

@=$=! af]nkqbftfx?n] btf{ x'gsf nflu Wofg
lbg'kg]{ s'/fx?M

 k|0ffnL ;~rfngsf] nflu cfjZos ;"rgf k|ljlw /
;+oGqsf] Joj:yf af]nkqbftf cfk}mn] g} ug'{ kb{5 .

 k|To]s af]nkqbftfsf] cflwsfl/s Od]n 7]ufgf x'g'
kb{5 . o:tf] Od]n 7]ufgf kl/jt{g ul//xg ;lsb}g .
ctM Od]n 7]ufgf / ;f]sf] kf;j8{ ;Demg] ul/ ;+/If0f
ug]{ lhDd]jf/L klg af]nkqbftf s} x'G5 .

 btf{ k|lqmofsf] nflu k|0ffnLdf cknf]8 ug' {kg] {
sfuhftsf k|ltlnlkx? PDF kmDof{6df x'g' kb{5 .

@=$=@ af]nkqbftf btf{

 OG6/g]6 a|fph/df www.bolpatra.gov.np/egp
j]a 7]ufgf vf]Ng] . o;af6 ljB'tLo vl/b k|0ffnLsf]
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d'Vo k]h v'Nb5 .

 'Register New User' button df Click ug]{ .

 cfk\mgf] sDkgL jf kmd{sf] ;+:yfut ljj/0fx? h:t}M
sDkgLsf] gfd, 7]ufgf, Od]n, sDkgL btf{ gDa/,
cfos/ btf {  gDa/ nufotsf ljj/0fx?
'Organization Details' Tab df e/L 'Next'
button df Click ug]{ .

 To;kl5 v'Ng] 'Organization Details' Tab df
cfk\mgf ] sDkgLsf] tkm {af6 k|0ffnL k|of ]u ug] {
cflwsfl/s k|of]ustf{ -;fdfGotof sDkgL jf kmd{sf]
k|d'v JolQm_ sf] JolQmut ljj/0fx? h:t}M gfd,
7]ufgf, Od]n, ;Dks{ gDa/ tyf k|0ffnL k|of]u ug{sf]
nflu cfjZos o"h/g]d / kf;j8{ nufotsf
ljj/0fx? e/L 'Next' button df Click ug]{ .

 t];|f] Tab df sDkgL btf{ k|df0fkq, s/ btf{ k|df0fkq
tyf sDkgLsf] tkm{af6 clVtof/Lgfdf ;d]tsf]
k|ltlnlk PDF kmDof{6df cknf]8 u/L 'Register'
button df Click u/]kZrft\ k|0ffnLsf] tkm{af6
af]nkqbftfsf] Od]n 7]ufgf ?h' ug{sf] nflu Ps
Od]n hfG5 .

 pQm Od ]ndf /x ]sf ]  email activation/
verification link df Click u/L cfk\mgf] Od]n ?h'
ug]{ . Od]n ?h' ePkZrft\ pQm btf{ cg'/f]w k|0ffnL
Joj:yfksnfO{ hfG5 .

 ;fj{hlgs vl/b cg'udg sfof{nosf] cflwsfl/s
k|0ffnL Joj:yfksn] af]nkqbftfaf6 cfPsf ljj/0f
tyf sfuhftx? ;DalGwt lgsfosf] j]a;fO6af6
?h' u/]kZrft\ pQm btf{ cg'/f]w :jLs[t ub{5 .

 btf{ :jLs[t ePkZrft\ ;f] sf] hfgsf/Lsf] nflu
k|0ffnLsf] tkm{af6 ;DalGwt af]nkqbftfnfO{ lghsf]
af]nkq btf{ kl/ro (Bolpatra ID) ;lxtsf] Ps
Od]n ;"rgf hfG5 .

@=% af]nkqbftfsf] k|f]kmfOn Joj:yfkg
o; k|0ffnLdf af]nkqbftf btf{ eO;s] kZrft\ clgjfo{
?kdf lghn] cfkm\gf] ;+:yfsf] k|f]kmfOn k|0ffnLdf g} cknf]8
ug'{ kb{5 . o; k|f]kmfOndf af]nkq ;DaGwL sfuhft tof/
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kfbf{ k6s k6s cfjZos kg]{ tYof+s, ljj/0f tyf
sfuhftx? h:t}M sd{rf/Lsf] ljj/0f, cfly{s ljj/0f,
kfO;s]sf v/Lb ;Demf}tfsf ljj/0f, lg0f{o geO;s]sf d'2fsf
ljj/0f, pks/0fx? nufot cGo sfuhftx? ;d]t Jojl:yt
?kdf ;'/lIft u/L /fVg' kb{5 . o:tf] k|f]kmfOndf ePsf
ljj/0fx?df s'g} kl/jt{g ePdf jf gofF ljj/0f pknAw
ePdf clgjfo{?kdf k|0ffnLdf g} cBfjlws u/]/ /fVg' kb{5 .
o;af6 af]nkqbftfnfO{ af]nkq ;DaGwL sfuhft tof/
kfg{ ;/n, ;xh / l56f] x'G5 . af]nkqbftfn] k|0ffnLdf btf{
eO;s]kZrft\ cfkm\gf] k|f]kmfOn Joj:yfkg lgDgfg';f/ ug'{
kb{5M

 af]nkqbftfn] k|0ffnLdf Login u/L 'My Profile'
v08 5gf}6 ug]{ .

 o;kl5 k|0ffnLdf af]nkqbftfsf] k|f]kmfOn v'N5 h;df
'Organizational Details', 'Personnel Details',
'Financial Details', 'Contract Details',
'Litigation Details', 'Equipment Details' tyf
'Other Documents' gfdsf km/s km/s Tab x?
/x]sf x'G5g\ .

 pk/f]Qm Tab x?df Ps kl5 csf]{ ub}{ cfk\mgf] ;+:yf;+u
;DalGwt ljj/0fx? k|ljli6 ug]{ .

 Ps Tab df ljj/0fx? k|ljli6 ul/;s]kl5 csf]{ Tab
df hfgsf] nflu 'Save & Next' button df Click
ug]{ .

af]nkqbftfsf] k|f]kmfOn Joj:yfkg ;DaGwL cGo yk
hfgsf/Lsf] nflu https://bolpatra.gov.np/ egp/
downloadHelpDoc?helpFileName=ManualBidders
ln+sdf Click u/L k|fKt ;xfotf lgb]{zg adf]lhd ;~rfng
ug{ ;lsg] Joj:yf ul/Psf] 5 .

@=^ a}+s btf{ tyf a}+ssf k|of]ustf{ btf{
:jf:Yo ;fdfu|Lx?sf] ;fj{hlgs vl/bsf ;Gbe{df jfl0fHo
a}+sx?n] ;fj{hlgs lgsfox?sf] nflu hf/L ug]{ ljleGg
a}+lsË sfuhftx? -af]nkq;DaGwL sfuhft b:t"/sf]
ef}r/, af]nkq hdfgt, sfo{ ;Dkfbg hdfgt, a} +s
Uof/]06L cflb_ sf] k|df0fLs/0fsf] sfo{ ;DalGwt a}+saf6
k|0ffnLd} ug{sf] nflu ljB'tLo vl/b k|0ffnLdf a}+lsË ;Dd'v
df]8\o'n (BIM) sf] Joj:yf ul/Psf] 5 . ;a} jfl0fHo
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a}+sx?, ltgsf zfvfx? tyf a}+ssf zfvfx?sf sfd ug]{
k|of]ustf{x? o; k|0ffnLdf btf{ x'g' kb{5 . tL a}+sn] hf/L
u/]sf a}+lsË sfuhftx? ;DalGwt af]nkqbftfx?n] ljB'tLo
vl/b k|0ffnLdf k|lji6 u/]kZrft\ ;f]sf] hfgsf/L a}+ssf
;DalGwt k|of]ustf{x?nfO{ hfG5 / tL k|of]ustf{x?n]
k|0ffnLdf g} pQm sfuhftx?sf] k|df0fLs/0f u/]kZrft\
;fj{hlgs lgsfon] pQm k|df0fLs/0fnfO{ cflwsfl/s dfgL
;fj{hlgs vl/bsf] k|lqmof cufl8 a9fpg' kb{5 . a}+sdf
;~rfns (Admin) , d ]s/ (Maker) tyf r ]s/
(Checker) u/L tLg k|sf/sf k|of]ustf{x? /xG5g\ h:sf]
btf{ k|lqmof b]xfo adf]lhd ug{ ;lsG5 M

@=^=! a}+s btf{ tyf a}+ssf] k|0ffnL ;~rfns btf{

 ljB'tLo vl/b k|0ffnLaf6 a}+s btf{sf] kmf/d 8fpgnf]8
u/L cfjZos ljj/0fx? e/]/ a}+ssf] s]Gb|Lo sfof{no
btf{sf] nflu ;fj{hlgs vl/b cg'udg sfof{nodf
lgj]bg;fy k7fpg] .

 ;fj{hlgs vl/b cg'udg sfof{non] a}+ssf] s]Gb|Lo
sfof{nonfO{ k|0ffnLdf btf{ u/L ;f] a}+ssf] nflu
k|0ffnL ;~rfns (AU)  tyf k|of]ustf{ cfdGq0f
(Invite) ub{5 .

 a}+ssf] ;DalGwt k|0ffnL ;~rfns (AU) n] o;
k|0ffnLaf6 Ps Od]n k|fKt ub{5 .

 pQm Od]ndf ePsf] btf{ ln+sdf Click u/L cfjZos
ljj/0fx? cfk}mn] e/]/ Register ug]{ .

@=^=@ a}+ssf] zfvf tyf zfvfsf] d]s/ (Maker) /
r]s/ (Checker) k|of]ustf{ btf{

 a}+ssf] k|0ffnL ;~rfns (AU) n] ljB'tLo vl/b
k|0ffnLdf Login u/L 'Admin  Create 
New Branch' d]g'df Click u/]/ zfvf sfof{nox?sf]
ljj/0fx? eg]{ .

 To;kl5  'Admin  Create  LookUp
Existing Branch' d]g'df Click u/]/ ;DalGwt zfvf
sfof{no 5gf}6 ug]{ .

 Maker / Checker k|of]ustf{ cfdGq0f ug{sf]
nflu 'Invite Makers' / 'Invite Checkers' ln+sdf
Click u/L ;DalGwt k|of]ustf{sf] Od]n nufot
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cGo ljj/0fx? e/]/ 'Submit' button df Click
ug]{ .

 o;kZrft\ k|0ffnLaf6 ;DalGwt k|of]ustf{nfO{ btf{
ln+s ;lxtsf] Ps Od]n hfG5 .

 ;DalGwt Maker / Checker k|of]ustf{n] pQm
btf{ ln+sdf Click ug'{k5{ h;af6 k|0ffnLsf] k|of]ustf{
btf{ ;DaGwL k]h v'N5 h;df k|of]ustf{n] cfjZos
ljj/0fx? e/]/ Register ug]{ .

@=^=# a}+ls· sfuhft k|df0fLs/0f

;fj{hlgs lgsfosf] nflu ;fj{hlgs vl/bdf cfjZos a}+lsË
sfuhft -af]nkq;DaGwL sfuhft b:t"/sf] ef}r/, af]nkq
hdfgt, sfo{ ;Dkfbg hdfgt, a}+s Uof/]06L cflb_ a}+saf6
agfO;s]kl5 af]nkqbftfn] ;f]sf] ljj/0f ljB'tLo vl/b
k|0ffnLdf e/]/ ;DalGwt sfuhft ;d]t cknf]8 ub{5g\ .
tf]lsPsf] ;dokZrft\ a}+ssf] ;DalGwt k|of]ustf{nfO{ pQm
sfuhft k|df0fLs/0fsf] nflu hfgsf/L (Notification)
hfG5 . o:tf] hfgsf/L k|fKt ePkl5 a}+ssf] Maker /
Checker k|of]ustf{x?n] k|0ffnLdf g} pQm sfuhftsf]
k|df0fLs/0f b'O{ sfo{lbgleq / b]xfosf] k|lqmof adf]lhd
;DkGg ug'{ kb{5 . t/ b'O{ sfo{lbgleq ;DalGwt a}+saf6
a}+lsË sfuhftsf] k|df0fLs/0f gePdf ;DalGwt sfof{nosf]
d"Nof+sg ;ldltsf ;b:ox?n] pQm a}+lsË sfuhftsf]
k|df0fLs/0f ug{ ;Sg] ;d]t yk Joj:yf /x]sf] 5 .

@=^=#=! d]s/af6 k|df0fLs/0f

o; k|0ffnLaf6 a}+lsË sfuhftsf] k|df0fLs/0fsf] nflu
hfgsf/L (Notification) k|fKt ePkZrft\ a}+ssf] ;DalGwt
Maker k |of ]ustf {n ] pQm sfuhftsf] lgDgfg';f/
k|df0fLs/0f ug'{ kb{5M

 a}+ssf] Maker k|of]ustf{n] ljB'tLo vl/b k|0ffnLdf
Login u/L Instrument type 5gf}6 u/L 'Search'
button df Click ug]{ .

 ;DalGwt a}+lsË sfuhft 5gf}6 u/L 'Claim' df
Click u/]/ pQm sfuhft x]g{sf] nflu 'Action'
button df Click ug]{ .

 pQm sfuhft 8fpgnf]8 u/L cfk\mgf ]df ePsf]
/ ]s8 {; +u ?h " u/L pQm sfuhftnfO {  7 Ls
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k|df0fLs/0f ug{sf] nflu 'Verified' status 5gf}6
ug]{ tyf pQm sfuhftnfO { vf/ ]h ug {sf ] nflu
'Rejected' status 5gf}6 ug]{ / cGTodf 'Submit'
button df Click ug ] {  .  o;kZrft \ ; f ]
k|df0fLs/0fsf] sfo{ 6'+Uofpgsf] nflu a}+ssf] Checker
k|of]ustf{;dIf hfG5 .

@=^=#=@ r]s/af6 k|df0fLs/0f

Maker k|of]ustf{n] a}+lsË sfuhftsf] k|df0fLs/0f ul/
;s]kZrft\ k|0ffnLaf6 sfuhftsf] k|df0fLs/0fsf] nflu
Checker k|of ]ustf{nfO { hfgsf/L (Notification)
hfG5 . ;f] hfgsf/L k|fKt ePkZrft\ a}+ssf] ;DalGwt
Checker k|of]ustf{n] pQm sfuhftsf] lgDgfg';f/
k|df0fLs/0f ug'{ kb{5M

 a}+ssf] Checker k|of]ustf{n] ljB'tLo vl/b k|0ffnLdf
Login u/L Instrument type 5gf}6 u/L 'Search'
button df Click ug]{ .

 ;DalGwt a}+lsË sfuhft 5gf}6 u/L 'Claim' df
Click u/]/ pQm sfuhft x]g{sf] nflu 'Action'
button df Click ug]{ .

 pQm sfuhft 8fpgnf]8 u/L cfk\mgf] clen]v;+u
?h" u/L pQm sfuhftnfO{ 7Ls k|df0fLs/0f ug{sf]
nflu 'Verified' status 5gf}6 ug] { tyf pQm
sfuhftnfO { vf/ ]h ug{sf ] nflu 'Rejected'
status 5gf}6 ug]{ / cGTodf 'Submit' button df
Click ug]{ . o;kZrft\ ;f] k|df0fLs/0fsf] sfo{ ;DkGg
eO { k |0ffnLaf6 ;DalGwt ;/f ]sf/jfnfx?nfO {
hfgsf/L (Notification) ;d]t hfG5 .

a} +ssf] s]Gb|Lo sfof{no, zfvf sfof{nox? tyf tL
sfof{nox?df sfo{/t sd{rf/Lx?sf] btf{ tyf a}+lsËs
sfuhftsf ]  k |df0f Ls/0f sfo {  nufot cGo yk
hfgsf/Lsf] nflu https://bolpatra.gov.np/egp/
downloadHelpDoc?helpFileName=ManualBankUsers
ln+sdf click u/L k|fKt ;xfotf lgb]{zg adf]lhd ;~rfng
ug{ ;lsg] Joj:yf ul/Psf] 5 .
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#kl/R5]b

vl/b of]hgf Joj:yfkg

#=! vl/b of]hgf
ljB'tLo vl/b k|0ffnLdf vl/b of]hgf tof/ gu/L ;fj{hlgs
vl/b ug{ ;lsb}g . o; k|0ffnLn] jflif{s vl/b of]hgf
(Annual Procurement Plan- APP) / vl/b u'?of]hgf
(Master Procurement Plan- MPP) tof/ ul/ k|0ffnLdf
k|ljli6 geO{ vl/b k|lqmof yfngL ub}{g . ctM ;fj{hlgs
lgsfon] bz nfv ?k}ofFeGbf a9L /sdsf] vl/b sfo{df
clgjfo{?kdf jflif{s vl/b of]hgf ( APP) tyf bz s/f]8
?k}ofFeGbf a9Lsf] vl/b jf ax'jifL{o of]hgfsf] xsdf vl/b
u'?of]hgf (MPP) tof/ u/L k|0ffnLdf k|ljli6 ug'{ kb{5 .
jflif{s vl/b of]hgf ;DalGwt sfof{no k|d'vaf6 :jLs[t
ePsf] x'g' kb{5 . :jLs[t ah]6 /sd dfu ul/Psf] /sd
eGbf km/s 5 eg] vl/b of]hgf ;d]t kl/dfh{g ug'{ kb{5 .
vl/b u'?of]hgf :jf:Yo tyf hg;+Vof dGqfnosf] ;lrjaf6
:jLs[t x'g' kb{5 .

#=@ vl/b u'?of]hgf
Jflif{s bz s/f]8 ?k}ofFeGbf a9Lsf] vl/b jf ax'jifL{o of]hgfsf]
xsdf vl/b u'?of]hgf (MPP) tof/ u/L k|0ffnLdf lgDg
adf]lhdsf] k|lqmof canDag ul/ k|ljli6 ug'{ kb{5 M

#=@=! vl/b u'?of]hgfsf] tof/L

vl/b u'?of]hgfsf] k|ljli6sf] k|lqmof (Create 
Review  Approve)

 ;fj{hlgs lgsfosf] tof/Lstf{ (Creator) n]
k | 0 f fnLdf Login u/L Procurement
Preparation  Master Procurement Plan
  Create df Click ug]{ .

 sfo{qmd;+u ;DalGwt ;+lIfKt ljj/0fx? e/L  'Add
Projects' button df click ug]{ .

 sfo{qmd;+u ;DalGwt cGo ljj/0fx? ;d]t e/L
'Add ' button df click ug]{ .
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 Action df 'Send for Review' tyf ;DalGwt
Reviewer 5gf}6 u/L 'Submit' button df click
ug]{ .

 olt u/]kl5 ;f] of]hgf k'g/fjnf]sgstf{ (Reviewer)
;dIf hfG5 .

#=@=@ vl/b u'?of]hgfsf] k'g/fjnf]sg

k |0ffnLdf vl/b u'?of ]hgf tof/ u/L tof/Lstf {
(Creator) n] k 'g/fjnf]sgstf{ (Reviewer) nfO{
k7fPkZrft\ lghn] ;f] of]hgf lgDg k|lqmof canDag
u/L k'g/fjnf]sg (Review) ug'{ kb{5 M

 k'g/fjnf]sgstf{ (Reviewer) n] k|0ffnLdf Login
u/L  'MY PENDING TASKS' leq ;DalGwt
'MASTER PROCUREMENT PLAN' df click ug'{
kb{5 .

 ;f] vl/b u'?of]hgf k'g/fjnf]sg ul/;s]kZrft\
:jLs[ltsf] nflu Action df 'Send for Approval'
tyf ;DalGwt :jLs[ltstf{ (Approver) 5gf}6
u/L 'Submit' button df click ug]{ .

 t/ olb vl/b u'?of]hgfdf ;+zf]wg ug'{k/]df cfk\mgf]
comment ;d]t 6fOk u/L Action df 'Send for
Modification' df click ug]{ .

#=@=# vl/b u'?of]hgfsf] :jLs[lt

k'g/fjnf]sgstf { (Reviewer) n] vl/b u'?of ]hgf
k'g/fjnf]sg u/L :jLs[ltstf{ (Approver) nfO{ k7fPkZrft\
:jLs[ltstf{n] ;f] vl/b u'?of]hgf af/] lgDg k|lqmof canDag
u/L clGtd lg0f{o ug'{ kb{5 M

 :jf:Yo tyf hg;+Vof dGqfnosf] ;lrj jf ljlzi7
>]0fLsf] kbflwsf/Ln] k|0ffnLdf Login u/L 'MY
PENDING TASKS' leq ;DalGwt  'MASTER
PROCUREMENT PLAN' df Click ug'{ kb{5 .

 k|:tfljt vl/b u'?of]hgfdf ePsf ljj/0fx? x]l/
;s]kZrft\ :jLs[ltsf] nflu Action df 'Approve'
5gf}6 u/L 'Submit' button df Click ug]{ . o;af6
pQm vl/b u'?of]hgf k|0ffnLdf :jLs[t x'G5 .

 t/ olb of]hgfdf s]xL ;+zf]wg ug'{k/]df eg] cfk\mgf]
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Comment ;d]t 6fOk u/L Action df 'Send for
Modification' df Click u/L Creator k|of]stf{nfO{
lkmtf{ k7fpg] .

 of]hgf c:jLs[t ug{sf] nflu ;d]t oxL k|lqmof
ckgfpg] .

#=# jflif{s vl/b of]hgf
;fj{hlgs lgsfon] jflif{s bz nfv ?k}ofFeGbf a9L /sdsf]
:jf:Yo ;fdfu|Lx? vl/b ubf{ clgjfo{?kdf jflif {s
vl/b of]hgf ( APP) tof/ u/L k|0ffnLdf k|ljli6 ug'{
kb{5 . of] jflif{s vl/b of]hgf ;DalGwt sfof{no k|d'vaf6
k|0ffnLsf] pkof]u u/L :jLs[t ePsf] x'g' kb{5 . o:tf] jflif{s
vl/b of]hgfsf] tof/L, k'g/fjnf]sg, Plss/0f / :jLs[ltsf]
nflu b]xfo adf]lhdsf] k|lqmof canDag ug'{ kb{5 M

#=#=! jflif{s vl/b of]hgf tof/L

jflif{s vl/b of]hgfsf] k|0ffnLdf ul/g] k|ljli6sf] k|lqmof
(Create  Review  Approve) b]xfo adf]lhdsf]
/x]sf] 5 M

 ;fj{hlgs lgsfosf] tof/Lstf{ (Creator) n]
k|0ffnLdf Login u/L Procurement Preparation
 Annual Procurement Plan  Create
Estimate d]g'df Click ug]{ .

 cfly{s jif{ tyf vl/b ljlw 5gf}6 u/L vl/b;+u
;DalGwt cGo cfjZos ljj/0fx? eg]{ .

 Action df 'Send for Review' tyf ;DalGwt
k 'g/fjnf ]sgstf {  (Reviewer) 5gf }6 u/L
'Submit' button df Click ug]{ .

 cGo sfo{qmdx?sf] nflu dflysf k|lqmofx? bf]xf]of{pg] .

#=#=@ jflif{s vl/b of]hgfsf] k'g/fjnf]sg

vl/b of]hgfsf] tof/Lstf{ (Creator) n] jflif{s vl/b
of]hgf tof/ u/L k'g/fjnf]sgstf{ (Reviewer) nfO{
k7fPkZrft\ k'g/fjnf]sgstf{n] ;f] k|:tfljt vl/b of]hgf
b]xfo adf]lhd k'g/fjnf]sg ug'{ kb{5 M

 k'g/fjnf]sgstf{ (Reviewer) n] k|0ffnLdf login
u/L  'MY PENDING TASKS' leq ;DalGwt
'ANNUAL PROCUREMENT PLAN' df click ug'{
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kb{5 .

 of]hgf tyf ;f] cGtu{tsf k|To]s sfo{qmdx?
k'g/fjnf]sg ul/;s]kZrft\ Action df 'Send for
Aggregation' 5gf}6 u/L 'Submit' button df
click ug]{ .

 olb of ]hgfdf s]xL ;+zf ]wg ug' {k/ ]df cfk\mgf ]
comment ;d]t 6fOk u/L Action df 'Send for
Modification' df Click u/L tof/ Lstf {
(Creator) nfO{ lkmtf{ k7fpg] .

 k|0ffnLn] :jtM ;f] vl/b of]hgf PsLs/0fstf{
(Aggregator) nfO{ k7fpg] sfd ub{5 .

#=#=# jflif{s vl/b of]hgfsf] PsLs/0f

k'g/fjnf]sgstf{ (Reviewer) af6 jflif{s vl/b of]hgf
k|fKt ePkl5 PsLs/0fstf{ (Aggregator) n] ;f] of]hgfnfO{
b]xfo adf]lhd PsLs[t (Aggregation) ug'{ kb{5 M

 PsLs/0fstf{ (Aggregator) n] k|0ffnLdf login
u/L  'MY PENDING TASKS' leq ;DalGwt
'ANNUAL PROCUREMENT PLAN' df click ug'{
kb{5 .

 k|:tfljt vl/b of]hgf tyf ;f] cGtu{tsf k|To]s
sfo{qmdx? k'g/fjnf]sg ul/;s]kZrft\ Action df
'Send for Bulk Approval' 5gf}6 u/L 'Submit'
button df Click ug]{ .

 olb of ]hgfdf s]xL ;+zf ]wg ug' {k/ ]df cfk\mgf ]
comment ;d]t 6fOk u/L Action df 'Send for
Modification' df Click u/L Creator k|of]stf{nfO{
lkmtf{ k7fpg] .

#=#=$ jflif{s vl/b of]hgfsf] :jLs[lt

PsLs/0fstf{ (Aggregator) n] jflif{s vl/b of]hgf
PsLs/0f u/L :jLs[ltstf{ (Approver) nfO{ k7fPkZrft\
:jLs [ltstf { (Approver) n] ;f ] k |:tfljt vl/b
of]hgfaf/] b]xfo adf]lhd clGtd lg0f{o ug'{ kb{5 M

 ;DalGwt sfof{no k|d'v :jLs[ltstf{ (Approver)
n] k|0ffnLdf Login u/L 'MY PENDING TASKS'
leq ;DalGwt 'ANNUAL PROCUREMENT PLAN'
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df Click ug'{ kb{5 .

 of]hgfdf ePsf ljj/0fx? x]l/;s]kZrft\ ;a}
sfo{qmdx? Ps}k6sdf :jLs[ltsf] nflu 'Bulk
Approve' df Click ug]{ . o;af6 pQm jflif{s
vl/b of]hgf :jLs[t eO{ k|0ffnLdf cknf]8 x'G5 .

 olb of]hgfdf ;+zf]wg jf vf/]h ug'{k/]df 'View
Details' df Click u/L lglZrt sfo{qmd 5gf}6
u/L ;f] ;DaGwdf cfjZos lg0f{o lng] .

#=#=% jflif{s vl/b of]hgf vf]Ng]

o;/L :jLs[t ePsf] jflif{s vl/b of]hgf k|0ffnLdf :jtM
cknf]8 eO{ Lock eP/ a;]sf] x'G5 . o:tf] cj:yfdf pQm
of]hgfdf s'g} ;+zf]wg ug'{ k/]df jf vl/b sfo{ cufl8
a9fpg' k/]df pQm of]hgfnfO{ :jLs[tLstf{ (Approver)
n] vf]Ng] (Unlock) sfo{ u/]kZrft\ dfq ;f] vl/b of]hgfdf
kxF'r ug{ ;lsG5 . o;/L vf]Ng] (Unlock) sfo{ b]xfo
adf]lhd ug{ ;lsG5 M

 :jLs[ltstf{ (Approver) n] k|0ffnLdf Login u/L
Procurement Preparation  Annual
Procurement Plan  View d]g'df Click ug]{ .

 ;DalGwt cfly{s jif{ 5gf}6 u/L 'Search' button
df Click ug]{ . o;af6 pQm jflif{s vl/b of]hgfdf
ePsf sfo{qmdx? b]lvg]5g\ .

 tt\kZrft\ 'Unlock' df Click ug]{ .

#=#=^ jflif{s vl/b of]hgf ;+zf]wg

:jLs[t jflif{s vl/b of]hgfdf ;+zf]wg ug'{k/]df of]hgf
tof/ u/L :jLs[t ubf{s} h:tf] ;a} k|lqmof ckgfpg'
kb {5 . o;sf ]  nf lu k | 0 f fnLdf Procurement
Preparation  Annual Procurement Plan 
Revise  Estimate d]g'df Click u/L ;a} k|lqmof
canDag ug]{ .

vl/b u'?of]hgf tyf jflif{s vl/b of]hgf tof/L, k'g/fjnf]sg
tyf ; +z f ]wg ;DalGwt cGo yk
hfgsf/Lsf] nflu https://www.bolpatra.gov.np/
eg p/ d ow nlo adH el pD o c? h e l pFi leN am e=
ManualPEUsers ln+sdf Click u/L k|fKt ;xfotf lgb]{zg
adf]lhd ;~rfng ug{ ;lsg] Joj:yf ul/Psf] 5 .
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kl/R5]b

af]nkq;DaGwL
sfuhft tof/L, ;"rgf
k|sfzg tyf ;+zf]wg

;fj{hlgs lgsfon] af]nkq;DaGwL sfuhft cgnfOg?kdf
k|0ffnLdf g} tof/ u/L ;Lw} k|0ffnLd} k|sfzg ug' {
kb{5 . af]nkq;DaGwL gd"gf sfuhft (SBD) df /x]sf ;a}
kl/R5]bx? k|0ffnLdf :jtM cfpg] u/L cfj4 ul/Psf 5g\ .
o; k|0ffnLdf cfj4 eO{ g;s]sf jf eljiodf tof/ eO{
cfa4 x'g] af]nkq;DaGwL gd"gf sfuhftx?sf] xsdf ;d]t
o; k|0ffnLdf /x]sf] cknf]8 df]8\o'n (Uploadable
Module) k|of]u u/L vl/b k|lqmof ;DkGg ug{ ;lsG5 .
o; k|lqmofdf af]nkq;DaGwL sfuhft klxNo} tof/
u/L k|0ffnLdf cknf]8 ug'{ kb{5 .

;fj{hlgs lgsfon] jflif{s vl/b of]hgfdf k|lji6 u/]sf]
vl/b k|sf/ tyf ljlw cg';f/ cgnfOg k|0ffnLdf
af]nkq;DaGwL sfuhft tof/ ug'{ kb{5 . o; k|0ffnLsf]
k|of]ustf{n] k|lji6 u/]sf tYof+s tyf ljj/0f cg';f/ g}
k|0ffnLn] :jtM af]nkq;DaGwL sfuhft tof/ ub{5 .
;fj{hlgs lgsfon] cfk\mgf] cfjZostf cg';f/ k|0ffnLdf
af]nkq :jLs[ltsf] k|lqmof to ug{ ;Sb5g\ . k|0ffnLdf
af]nkq k|sfzg e};s]kZrft\ hf];'s}n] pQm af]nkq x]g{
;Sb5g\ . ;fj{hlgs lgsfon] k|sfzg eO;s]sf] af]nkqdf
;+zf]wg ;d]t ug{ ;Sb5g\ .

$=! af]nkq;DaGwL sfuhft tof/L
;fj{hlgs lgsfon] jflif{s vl/b of]hgfdf k|lji6 u/]sf]
vl/b k|sf/ tyf ljlw cg';f/ g} cgnfOg k|0ffnLdf
af]nkq;DaGwL sfuhft ;d]t tof/ ug'{ kb{5 . af]nkq
;DaGwL sfuhftsf] tof/L tyf k|ljli6sf] sfo{ (Create
 Review  Approve) ;DkGg ug{ b]xfo adf]lhdsf]
k|lqmof canDag ug'{ kb{5M

 ;fj{hlgs lgsfosf] tof/Lstf{ (Creator) n]
k | 0 f fnLdf  Login u/L Procurement
Preparation  Bid Docuent  Create df

$

20



Click ug]{ .

 :jLs[t jflif{s vl/b of]hgf cGtu{tsf] cfkm"nfO{
cfjZos sfo{qmd 5gf}6 u/L 'Create Docs' df
Click ug]{ .

 cfjZos vl/b ljlw / k|sf/sf af]nkq;DaGwL
sfuhftsf] 5gf}6 u/L 'Next' button df Click
ug]{ . o:tf] 5gf}6sf] cfwf/df k|0ffnLdf 'Standard
Bidding Document' sf kl/R5]bx? cgnfOg Tab
sf] ?kdf b]lvg]5g\ .

 ;j{k|yd 'General Info' kl/R5]bdf af]nkq ;"rgf
k|sfzg ldlt, af]nkq a'emfpg] tyf vf]Ng] ldlt /
;do cflb h:tf ljj/0f tyf tYof+sx? eg]{ /
'Save & Next' df Click ug]{ h;af6 k|0ffnLdf
To; kl5sf] csf]{ kl/R5]b v'Nb5 . 'Save & Next'
df Click ubf {  pQm kl/R5 ]b (Tab) ;Ddsf
ljj/0fx? k|0ffnLdf ;'/lIft eP/ /x]sf x'G5g\ .

 o;}u/L BDS, EQC, BOQ/Price Schedule, Work
Requirement/Technical Specification, SCC,
Additional Document cflb nufotsf cGo Tab
x?df cfjZostf cg';f/sf ljj/0f tyf tYof+sx?
eg]{ . o:tf Tab x? vl/b k|sf/, vl/b ljlw cg';f/
km/s km/s x'g ;Sg]5g\ . o:tf clwsf+z :yfgdf
k|0ffnLdf k|of]ustf{sf] ;xhtfsf] nflu ljj/0f tyf
tYof+sx? klxn] g} el/Psf] b]lvg]5 . o:tf ljj/0f
tyf tYof+sx? k|of]ustf{n] cfjZostf cg';f/
;+zf]wg jf vf/]h tyf yk ug{ ;d]t ;Sg]5g\ .

 cGTodf k|of]ustf{n] e/]sf ljj/0f tyf tYof+sx?
;d]t ;+nUg u/L k|0ffnLn] af]nkq;DaGwL sfuhft
(Bidding Document-BD) tof/ ub {5 h 'g
'Summary' Tab af6 8fpgnf]8 u/L k|of]ustf{n]
?h" ug'{ kb{5 . pQm af]nkq;DaGwL sfuhftdf s]xL
s'/f yk36 ug'{kg]{ eP ;DalGwt Tab df uP/ k'gM
;Rofpg' kb{5 .

 o;/L k"0f{?ksf] af]nkq;DaGwL sfuhft tof/ e};s]
kZrft\ ;f] af]nkqsf] nflu af]nkq vf]Ng] ;ldlt
tf]Sg' kb{5 . ;fj{hlgs lgsfodf klxn] g} af]nkq
vf]Ng] ;ldlt u7g e};s]sf] eP ;f]xL ;ldltnfO{
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tf]Sg ;lsG5 eg] ;ldlt u7g gePsf] eP jf k'/fgf]
;ldltnfO{ lhDd]jf/L glbg] ePdf eg] gofF ;ldlt
tf]sL af]nkq vf]Ng] sfo{sf] lhDd]jf/L lbg' kb{5 .

 af ]nkq vf ]Ng ]  gof F  ;ld lt cfjZos ePdf
Committee Formation  Create d]g' df
Click u/L Committee type df 'Bid Opening'
5gf}6 u/L ;ldltsf ;b:ox? tf]Sg' kb{5 . o:tf
;b:ox? k|0ffnLdf klxn] g} btf{ ePsf] x'g' kb{5 .

 cGTodf Action df 'Send for Review' tyf
;DalGwt k'g/fjnf]sgstf{ (Reviewer) 5gf}6
u/L 'Submit' button df Click ug]{ .

$=@ af]nkq;DaGwL sfuhft k'g/fjnf]sg
Aff ]nkq ;DaGwL sfuhft tof/Lstf{ (Creator) n]
af]nkq;DaGwL sfuhft tof/ u/L k'g/fjnf]sgstf{ (Re-
viewer) nfO{ k7fPkZrft\ k'g/fjnf]sgstf{ (Reviewer)
n] ;f] af]nkq;DaGwL sfuhft b]xfo adf]lhd k'g/fjnf]sg
(Review) ug'{ kb{5 M

 k'g/fjnf]sgstf{ (Reviewer) n] k|0ffnLdf Login
u/L  'MY PENDING TASKS' leq ;DalGwt
'PROCUREMENT DOCUMENT' df Click u/L
af]nkq;DaGwL sfuhft 8fpgnf]8 u/L k'g/fjnf]sg
sfo{sf] yfngL ug'{ kb{5 .

 k'g/fjnf]sg ul/;s]kZrft\ Action df 'Send for
Approval' 5gf}6 u/L 'Submit' button df Click
ug]{ .

 olb af ]nkq;DaGwL sfuhftdf s]xL ; +zf ]wg
ug' {k/ ]df cfk \mgf ] comment ;d]t 6fOk u/L
Action df Send for Modification' df Click ug]{
h'g Creator k|of]ustf{nfO{ lkmtf{ hfG5 / lghn]
dflys} k|lqmof k|of]u u/L k|fKt ;'emfj ;d]tnfO{
;+nUg u/L k'gM k'g/fjnf]sgstf{ (Reviewer) nfO{
k7fpg' kb{5 .

$=# af]nkq;DaGwL sfuhftsf] :jLs[tL
o;/L k|]lift af]nkq;DaGwL sfuhftnfO{ k'g/fjnf]sgstf{
(Reviewer) n] cfjZos k'g/fjnf]sg ;d]t k|0ffnLaf6 g}
u/L :jLs[ltstf{ (Approver) ;dIf k7fPkZrft \
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:jLs[ltstf{ (Approver) n] ;f] af]nkq ;DaGwL sfuhft
tyf af]nkq vf]Ng] ;ldlt af/] b]xfosf] k|lqmof canDag
u/L clGtd lg0f{o ug'{ kb{5 M

 ;fj{hlgs lgsfosf] :jLs[ltstf{ (Approver) n]
k|0ffnLdf Login u/L 'MY PENDING TASKS' leq
;DalGwt 'PROCUREMENT DOCUMENT' df
Click ug'{ kb{5 .

 af]nkq;DaGwL sfuhft / ;ldltsf ;a} ljj/0fx?
x ] l/;s ]kZrft \ :jLs [ ltsf ]  n f lu Action df
'Approve' df Click ug ] {  .  o;af6 pQm
af]nkq;DaGwL sfuhft / ;f] sf] ;"rgf k|0ffnLsf]
'Published Bids' v08df tf]lsPsf] ldlt tyf
;dodf :jtM af]nkqsf] ;'rgf k|sfzg x'g]5 .

 olb af]nkq;DaGwL sfuhftdf s]xL ;+zf]wg u/L
Creator nfO{ kmsf{pg' k/]df cfk\mgf] comment
;d ]t 6 fOk u/L Action df  'Send for
Modification' df Click ug]{ h'g Creator nfO{
lkmtf{ hfG5 / lghn] dflys} k|lqmof k|of]u u/L / k|fKt
;'emfj ;d]tnfO{ ;+nUg u/L k'gM Reviewer nfO{
k7fpg' kb{5 .

$=$ af]nkq;DaGwL sfuhftdf ;+zf]wg
;fj{hlgs lgsfon] k|0ffnLdf k|sfzg u/]sf] af]nkqsf] ;"rgf
jf af]nkq;DaGwL sfuhftdf s'g} ;+zf]wg ug'{ k/]df cgnfOg
?kd} ;+zf]wg ug'{ kb{5 . ;fwf/0ftof Ps k6s :jLs[t eO{
k|sfzg ePsf] af]nkq;DaGwL sfuhftdf ;+zf]wg ug{sf]
nflu b]xfo adf]lhdsf] k|lqmof ckgfpg' kb{5 M

 af]nkq;DaGwL sfuhft ;+zf]wgsf] nflu sfuhft
tof/L / :jLs[lt ubf{s} h:tf] k|lqmof ckgfpg'
kb{5 .

 o;sf] nflu Procurement Preparation  Bid
Addendum  Create d]g'df Click ug] { /
cfjZos ;+zf]wg k|ljli6 ug]{ / Psk6s km]/L tof/
stf{ (Creator), k'g/fjnf]sgstf{ (Reviewer)  /
:jLs[ltstf{ (Approver) ;dIf k]z eO{ lg0f{o
k|lqmof canDag ug]{ .

o;/L k|0ffnL k|of]ustf{n] u/]sf] ;+zf]wg (Addendum)
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k|0ffnLdf k|sfzg x'G5 h'g ;a} ;/f]sf/u|fxLn] b]Vg
;Sb5g\ . olb s'g} af]nkqbftfn] pQm ;"rgfsf] nflu af]nkq
bflvnf ul/;s]sf] eP k|0ffnLaf6 lgh af]nkqbftfnfO{
k|0ffnLdf btf{ ePsf] lghsf] Od]n 7]ufgfdf 5'§} ;"rgf
hfG5 .

af]nkq tof/L, k|sfzg tyf ;+zf]wg ;DalGwt cGo yk
hfgsf/Lsf] nflu https://www.bolpatra.gov.np/
egp/downloadHelpDoc?helpFileName=Manual
PEUsers ln+sdf Click u/L k|fKt ;xfotf lgb]{zg adf]lhd
;~rfng ug{ ;lsg] Joj:yf ul/Psf] 5 .
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%kl/R5]b

af]nkq vf]Ng], d'r'Nsf
tof/L tyf af]nkq

d"Nof+sg
%=! af]nkq vf]Ng] tyf d'r'Nsf tof/L
af]nkq vf]Ng] ;ldtL (Bid Opening Committee-BOC)
n] k|0ffnLdf to ePsf] af]nkq vf]Ng] ldlt / ;dokZrft\
dfq af]nkq vf]Ng ;Sb5 . k|0ffnLdf af]nkq vf]Ng] k|of]hgsf
nflu ;ldtLsf b'O{ hgf ;b:osf] cfjZostf kb{5 . tL b'j}
k|of]ustf{x?n] Pp6} sDKo'6/af6 k|0ffnLdf Ps;fy cfk\mgf]
Username tyf Password /fvL k|0ffnLdf k|j]z u/L kg{
cfPsf af]nkqx? qmlds ?kdf vf]Nb5g\ . t/ b'O{ vfd
k|0ffnL Single Stage Two Envelope (1S2E) sf] xsdf
k |0ffnLdf k |fljlws / cfly {s k |:tfjx? 5'§f 5 '§ }
vf]lnG5g\ . ;j{k|yd k|fljlws k|:tfj vf]lnG5 / k|fljlws
k|:tfjdf ;kmn ePsf af]nkqbftfx?sf] dfq} cfly{s k|:tfj
vf]lnG5 . af]nkq vf]Ng] ;ldtLn] af]nkq vf]n]kZrft\ kg{
cfPsf ;Dk"0f{ af]nkqx? 8fpgnf]8 u/L d'r'Nsfsf] nflu
cfjZos ljj/0fx? ;+sng tyf tof/L ug'{ kb{5 .

o; k|0ffnLdf kg{ cfPsf af]nkqx?sf] af]nkq vf]Ng] d'r'Nsf
k|0ffnLaf6} :jtM tof/ x'G5 . pQm d'r'Nsfdf af]nkq a'emfpg],
;+zf]wg ug]{ tyf lkmtf{ lng] af]nkqbftfx?sf] ;"rL, ltgsf]
af]nkq hdfgtsf] cj:yf, saf]n d"Nosf] c+s nufotsf
ljj/0fx? :jtM k|sfzg x'G5 . pQm d'r'Nsf 8fpgnf]8 u/L
To;df af]nkqbftfx?n] k|:tfj u/]sf 5'6 nufot cGo
b]lvPsf s]xL ljj/0f ePdf ;f] ;d]t pNn]v u/L pkl:yt
;b:ox? tyf af]nkqbftfsf k|ltlglwx?sf] b:tvt
u/fP/ b]xfo adf]lhd k|0ffnLdf k'gM cknf]8 ug'{ kb{5 M

 af]nkq vf]Ng] ;ldtLsf s'g} b'O{ ;b:ox?n] k|0ffnLdf
Login u/ L  'Procurement Execution 
Opening' df Click ug]{ .

 'Action' cGtu{t 'Open Bid'  df Click ug]{ .

 ;ldtLsf b'O{ ;b:ox?n] cfk\mgf] Usename tyf
Password k|ljli6 u/L 'Sign in' df Click ug]{ .
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 tt\kZrft\ tL ;b:ox?n] cgnfO{g?kdf af]nkq
a'emfpg] af]nkqbftfx?sf] gfd, 7]ufgf, af]nkq
hdfgt, saf]n s"n /sd -b'O{ vfd k|0ffnLdf afx]s_
cflb h:tf ljj/0fx? b]Vg]5g\ .

 o; kl5 kg{ cfPsf ;a} af]nkqx? 8fpgnf]8 ug]{ .

 af ]nkqx?df b ] lvPsf Discount tyf
Methodology nufot cGo s]xL s}lkmot b]lvP
;f] ;d]t d'r'Nsfdf pNn]v ug'{ kb{5 .

 To;kl5  'Generate Bid Opening Record
(MUCHULKA)' df Click u/L 8fpgnf]8 ug]{ tyf
pkl:yt ;a} JolQmx?sf] b:tvt u/fO{ af]nkq vf]Ng]
sfo { ;DkGg ug {  'Complete Bid Opening
Proceeding' df Click ug]{ .

 o; sfo { kZrft pQm k | lq mof :jLs [ ltstf {
(Approver) sf] ?kdf btf{ ePsf] sfof{no k|d'v
;dIf :jtM :jLs[ltsf] nflu hfG5 .

%=@ af]nkq d"Nof+sg
sfof{no k|d'vn] :jLs[ltstf{ (Approver) sf] ?kdf
k|0ffnLdf Login u/L af]nkq vf]Ng] ;ldltsf tkm{af6 k|fKt
ePsf] vl/b k|lqmof (Task) nfO{ af]nkq d"Nof+sgsf] nflu
k|0ffnLdf btf{ eO;s]sf] dWo] s'g} Ps d"Nof+sg ;ldltnfO{
tf]Sg' kb{5 . k|0ffnLdf klxNo} d"Nof+sg ;ldlt u7g gul/
;s]sf] ePdf gofF ;ldlt u7g u/]/ ;f]xL ;ldltnfO{ af]nkq
d"Nof+sgsf] nflu tf]Sg' kb{5 . gofF d"Nof+sg ;ldlt u7g
ubf{ k|0ffnLdf btf{ ePsf k|of]ustf{x?dWo] s'g} PshgfnfO{
;+of ]hs tyf cGo slDtdf b'O { hgfnfO{ ;b:osf]
lhDd]jf/L lbg' kb{5 . :jLs[ltstf{ (Approver) n] af]nkq
d"Nof+sg ;ldlt tf]ls ;s]kZrft\ d"Nof+sg ;ldltn]
cgnfOg?kdf d"Nof+sg sfo{sf] yfngL b]xfo adf]lhd ug'{
kb{5 M

 ;ldltsf] ;+of]hs ;d]t tLg ;b:on] Ps}k6s
k|0ffnLdf Login u/L d'r'Nsf tyf kg{ cfPsf
af]nkqx? 8fpgnf]8 ug]{ .

 a}+lsË sfuhftsf] k|df0fLs/0f e}g;s]sf] cj:yfdf
k|0ffnLn] ;f] ;+u ;DalGwt af]nkqx?nfO{ Deemed
Non-Responsive Organization eg]/ b]vfpF5 .
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d"Nof+sgsf] sfo{ z'? ug'{ cufj} o:tf ;a} a}+lsË
sfuhftx? ;DalGwt a}+saf6 k|df0fLs/0f ePsf]
x'g'kb{5 . a}+ssf k|of]ustf{x?af6 o:tf sfuhftx?
b'O{ sfo{lbgleq k|df0fLs/0f gePdf tt\kZrft
;DalGwt sfof {nosf ]  d " Nof +sg ;ldltsf
k|of]ustf{x?n] ;d]t k|df0fLs/0f ug{ ;Sg] Joj:yf
/x]sf] 5 . pk/f]Qm b'O{ dWo] s'g} Ps k|lqmofaf6
a}+lsË sfuhftsf] k|df0fLs/0f eO;s]kZrft\ af]nkq
d"Nof+sgsf] k|lqmof cufl8 a9fpg' kb{5 .

 d"Nof+sg cufl8 a9fpg' eGbf cufl8 af]nkqbftfx?n]
k]z u/]sf] af]nkq;DaGwL sfuhft z'Ns (Bidding
document fee) tyf af ]nkq hdfgt (Bid
security) x? ?h" eO;s]sf] x'g' kb{5 . tt\kZrft\
kg{ cfPsf ;a} af]nkqx? cWoogsf nflu 8fpgnf]8
ug'{ kb{5 .

 af]nkq d"Nof+sg ubf{ P]g, lgodfjnL tyf af]nkq
;DaGwL sfuhftdf tf ]s ] adf ] lhdsf] ljleGg
k/LIf0fx? 'Test of Legality', 'Test of
Completeness', 'Technical Test' cf lbsf ]
d"Nof+sg ;DalGwt af]nkqbftfx?n] k]z u/]sf
af]nkqx? cWoog u/]/ ug'{ kb{5 .

 d"Nof+sg ubf{ k|0ffnLdf pk/f]Qm k|To]s k/LIf0f
cGtu {tsf a ' Fb fx?sf ] nflu  'Comply', 'Not
Comply' tyf 'Not Applicable' dWo] s'g} Ps
button df Click ug'{ kb{5 . d"Nof+sg ;ldltn] pQm
a'Fbfx?sf] nflu s'g} s}lkmot jf cfk\mgf] wf/0ff ;d]t
pNn]v ug{ ;Sg] Joj:yf /x]sf] 5 .

 dfn;fdfg vl/bsf nflu dfu ul/Psf k|fljlws
:k]l;lkms]zg tyf cGo zt{x? k"/f eP gePsf] Ps
Ps u/L cWoog ug'{ kb{5 .

 af]nkq d"Nof+sgsf] r/0fdf af]nkqbftf;+u s'g}
ljifodf :ki6Ls/0f (Clarification) dfu ug'{ k/]df
k|To]s k/LIf0fsf] Tab df /x]sf] 'Request  for
Clarification' ln+sdf Click u/L dfu ug{ ;Sg]
Joj:yf /x]sf] 5 .

 ;a} k/LIf0fx? ;DkGg e};s]kZrft\ Technical Test
cGtu{t 'Generate Comparative Chart' df Click
u/L Comparative Chart tof/ ug]{ .
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 To; kl5 k|0ffnLaf6 af]nkq d"Nof+sg k|ltj]bg tof/
ug {  Technical Test cGtu {t  'Generate
Evaluation Report' df Click ug]{ . o;/L tof/
ePsf] d"Nof+sg k|ltj]bgdf d"Nof+sg ;ldltsf ;a}
;b:ox?n] b:tvt u/]/ k|0ffnLdf Upload u/L
sfof{no k|d'v jf ;DalGwt clwsf/L ;dIf k]z ug{
'Send to PE Chief' df Click ug]{{ .

 k/fdz{ ;]jfsf] d"Nof+sgsf] xsdf JolQmut tyf
;fd"lxs c+s tf]Sg' kb{5 .

 k|0ffnLn] cgnfOg?kdf d"Nof+sg k|ltj]bg tof/ kfb{5
h'g d"Nof+sg ;dfKt ePkl5 ;fj{hlgs lgsfosf]
k|d'v;dIf :jLs[ltsf] nflu k7fpg' kb{5 . d"Nof+sg
k|ltj]bg :jLs[t eO;s]kZrft\ ;Demf}tfsf] k|lqmof
cufl8 a9\5 .

lgdf{0f sfo{sf] vl/bdf b'O{ vfd k|0ffnL (Single Stage
Two Envelope-1S2E) tyf k/fdz{ ;]jfsf] vl/bdf k|:tfj
(Request For Proposal-RFP) d"Nof+sgsf] xsdf eg]
k|fljlws tyf cfly{s d"Nof+sg 5'§f5'§} ?kdf ug'{ kb{5 .
o:tf ]df k | f lj lws d " Nof +sgdf ;kmn ePsf
af]nkq÷k|:tfjx?sf] dfq b]xfo adf]lhdsf] k|lqmof
åf/f cfly{s d"Nof+sg ug'{ kb{5 M

 d"Nof+sg ;ldltsf] ;+of]hsn] k|0ffnLdf Login u/L
My Pending Task  Bid Evaluation df Click
ug]{ .

 ;DalGwt af]nkq zLif{ssf] 'Evaluate' button df
Click ug]{ .

 d"Nof+sg ;ldltsf] ;+of]hs;d]t s'g} tLg ;b:ox?n]
k|0ffnLdf Login u/L d'r'Nsf tyf kg{ cfPsf
af]nkqx? 8fpgnf]8 ug]{ .

 a}+lsË sfuhftsf] k|df0fLs/0f e}g;s]sf] cj:yfdf
k|0ffnLn] ;f] ;+u ;DalGwt af]nkqx?nfO{ Deemed
Non-Responsive Organization eg]/ b]vfpF5 .
d"Nof+sgsf] sfo{ z'? ug'{ cufj} o:tf ;a} a}+lsË
sfuhftx? ;DalGwt a}+saf6 k|df0fLs/0f ePsf]
x'g'kb{5 . a}+ssf k|of]ustf{x?af6 o:tf sfuhftx?
b'O{ sfo{lbgleq k|df0fLs/0f gePdf tt\kZrft
;DalGwt sfof {nosf ]  d " Nof +sg ;ldltsf
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k|of]ustf{x?n] ;d]t k|df0fLs/0f ug{ ;Sg] Joj:yf
/x]sf] 5 . pk/f]Qm b'O{ dWo] s'g} Ps k|lqmofaf6
a}+lsË sfuhftsf] k|df0fLs/0f eO;s]kZrft\ af]nkq
d"Nof+sgsf] k|lqmof k|f/De ug{ ;lsG5 .

 d"Nof+sgsf] sfo{ ubf{ sfg"gdf Joj:yf ePadf]lhdsf
k/LIf0fx? qmd }; +u Test of legality,
Completeness test, Technical test,
Commercial test, Qualification test, Special
test sf] Tab df Click u/L k|To]s af]nkqbftfsf]
nflu lghn] a 'emfPsf] af ]nkq sfuhft (Bid
Response Document) df cWoog u/L ug' {
kb{5 . d"Nof+sg ubf{ k|0ffnLdf pk/f]Qm k|To]s
k/LIf0f cGtu{tsf a'Fbfx?sf] nflu 'Comply', 'Not
Comply' tyf 'Not Applicable' dWo] s'g} Ps
button df Click ug ' {  kb {5 . d "Nof +sg
;ldltn] pQm a'Fbfx?sf] nflu s'g} s}lkmot jf cfk\mgf]
wf/0ff ;d]t pNn]v ug{ ;Sg] Joj:yf /x]sf] 5 .

 af]nkq d"Nof+sgsf] r/0fdf af]nkqbftf;+u s'g}
ljifodf :ki6Ls/0f (Clarification) dfu ug'{ k/]df
k|To]s k/LIf0fsf] Tab df /x]sf] 'Request  for
Clarification' ln+sdf Click u/L dfu ug{ ;Sg]
Joj:yf /x]sf] 5 .

 ;a} k/LIf0fx? ;DkGg e};s]kZrft\ Technical Test
cGtu{t 'Generate Comparative Chart' df
Click u/L Comparative Chart tof/ ug]{ .

 To; kl5 k|0ffnLaf6 af]nkq d"Nof+sg k|ltj]bg tof/
ug {  Technical Test cGtu {t  'Generate
Evaluation Report' df Click ug]{ . o;/L tof/
ePsf] d"Nof+sg k|ltj]bgdf d"Nof+sg ;ldltsf ;a}
;b:ox?n] b:tvt u/]/ k|0ffnLdf Upload u/L
sfof{no k|d'v jf ;DalGwt clwsf/L ;dIf k]z ug{
'Send to PE Chief' df Click ug]{{ .

%=# d"Nof+sg k|ltj]bgsf] :jLs[lt
af]nkq d"Nof+sg ;ldltaf6 d"Nof+sg k|ltj]bg k|fKt
ePkZrft\ sfof{no k|d'vn] pQm k|ltj]bgnfO{ :jLs[t,
c:jLs[t, k'gM d"Nof+sg jf k'gM af]nkq ug]{ dWo] s'g} Ps
lg0f{o ug'{ kb{5 .
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 d"Nof+sg ;ldltaf6 k|fKt ePsf] d"Nof+sg k|ltj]bg
x]g{ sfof{no k|d'v jf ;DalGwt clwsf/Ln] k|0ffnLdf
Click u/L 'My Pending Task' leq 'Evaluation
Report' df Click ug]{{ .

-b'O { vfd k|0ffnLsf] xsdf of] 'Technical Bid
Evaluation report tyf Price Bid Evaluation
Report' u/L b'O{j6f k|ltj]bg x'G5_ .

 k|fKt d"Nof+sg k|ltj]bg pk/ :jLs[lt, k'gM d"Nof+sg,
k'gM af]nkq cfXjfg jf af]nkq vf/]h dWo] s'g} Ps
lg0f{o lng k|0ffnLdf 'Approve', 'Re-evaluation',
'Re-bid' jf 'Cancel Bid' dWo] s'g} Ps 5gf}6 ug]{ .

-b'O{ vfd k|0ffnLsf] xsdf k|fljlws k|:tfj :jLs[t ul/
;s]kZrft\ cfly{s k|:tfj vf]Ngsf] nflu slDtdf ;ft
lbgsf] cjlw /fv]/ ldlt tyf ;do ;d]t tf]Sg' kb{5 ._

 lgdf{0f sfo{ tyf k/fdz{ ;]jfsf] b'O{ vfd k|0ffnLsf]
xsdf k|fljlws d"Nof+sg / cfly{s d"Nof+sgsf] nflu
pk/f]Qm k|lqmofx? bf]xf]l/G5g\ .

k|0ffnLdf ul/g] af]nkq d"Nof+sg;DaGwL cGo yk hfgsf/Lsf]
nf lu https://www.bolpatra.gov.np/egp/
downloadHelpDoc?helpFileName=ManualPEUsers
ln+sdf click u/L k|fKt ;xfotf lgb]{zg adf]lhd ;~rfng
ug{ ;lsg] Joj:yf ul/Psf] 5 .
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kl/R5]b

vl/b ;Demf}tf

^=! vl/b ;Demf}tf
sfof{no k|d'v jf l:js[ltstf{n] d"Nof+sg k|ltj]bg :jLs[t
ul/;s]kZrft\ vl/b ;Demf}tfsf] k|lqmof cufl8 a9fpg'
kb{5 . o;df ;f/e"t?kdf k|efju|fxL tyf Go"g d"No saf]n
ug]{ af]nkqbftfsf] k|:tfj 5gf}6 ePsf] hfgsf/L ;xefuL
af]nkqbftfx?nfO{ k|0ffnLaf6 cfzosf] ;"rgf (LOI) dfkm{t
u/fpg' kb{5 . pQm cfzosf] ;"rgfdf lrQ ga'em]df cGo
;xefuL af]nkqbftfx?n] ;fj{hlgs lgsfosf] lg0f{o pk/
sfg"gL Joj:yf cg';f/ ;ft lbgleq ;DalGwt ;fj{hlgs
lgsfodf k|0ffnLdfkm{t g} ph'/L ug{ jf cfk\mgf] k|:tfj 5gf}6
gx'gfsf] sf/0f dfu ug{ kfpF5g\ . pQm ph'/L jf dfusf]
hjfkm ;fj{hlgs lgsfon] kfFr lbgleq k|0ffnLdfk{mt g}
lbg' kb{5 . ph'/Lstf{sf] ph'/L hfoh ePdf sfof{no k|d'v
jf lg0f{ostf{n] pQm af]nkqsf] k'gM d"Nof+sg u/fpg ;d]t
;Sg]5g\ .

cfzosf] ;"rgf k|sfzg ePsf] ;ft lbg kl5 jf ;ft lbg
leq ph'/L k/L ;f] pk/ lg0f{o ;d]t ePkl5 ;fj{hlgs
lgsfon] ;f/e"t?kdf k|efju|fxL tyf Go"g d"No saf]n ug]{
af]nkqbftfnfO{ kGw| lbgleq vl/b ;Demf}tf ug{ cfpgsf]
nflu hfgsf/L (LoA) lbg' kb{5 . o:tf] hfgsf/L k|0ffnLaf6}
pTkfbg (Generate) x'G5 h;df af]nkqbftfn] a'emfpg'kg]{
sfo{;Dkfbg hdfgt (Performance Security-PS) sf]
/sd ;d]t u0fgf u/L pNn]v ul/Psf] x'G5 . ;DalGwt
af]nkqbftfn] kGw| lbgleq sfo{;Dkfbg hdfgt tof/ u/L
vl/b ;Demf}tfsf] nflu pkl:yt ePdf ;fj{hlgs lgsfon]
vl/b ;Demf}tf sfuhftdf x:tfIf/ u/L ;f] vl/b ;Demf}tfsf]
Ps k|lt k|0ffnLdf cknf]8 ug'{ kb{5 .

^=@ cfzosf] ;"rgf
;f/e"t?kdf k|efju|fxL (Substantially Responsive)
tyf Go"g d"No saf]n ug] { (Lowest Evaluated)
af]nkqbftfsf] k|:tfj 5gf}6 ePsf] Joxf]/f ;xefuL
af]nkqbftfx?nfO{ k|0ffnLaf6 cfzosf] ;"rgf (LOI) hf/L
ul/ hfgsf/L u/fpg' kb{5 . o;sf nflu b]xfosf] k|lqmof

^
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canDag ug{' kb{5 M

 sfof{no k|d'v jf lg0f{ostf{n] k|0ffnLdf Login
u/L 'Procurement Execution  Contract
Awarding  Process' df Click ug]{ .

 cfzosf] ;"rgf hf/L ug'{kg]{ sfo{qmd 5gf}6 u/L
'Action' df Click u/L 'Generate LOI' df Click
ug]{ . To;kl5 x:tfIf/ ul/Psf] cfzosf] ;"rgf
k|0ffnLdf cknf]8 u/L 'Submit' button df Click
ug]{ .

tt \kZrft \ k |0 ffnLaf6 Ps Od ]n 5gf }6 ul/Psf ]
af]nkqbftfnfO{ hfg]5 eg] pQm Od]nsf] af]wfy{ cGo ;xefuL
af]nkqbftfx?nfO{ hfg]5 . cfzosf] ;"rgf k|0ffnLdf ;a}n]
b]Vg]u/L tyf ;DalGwt af]nkqbftfx?sf] Dashboard df
;d]t k|sfzg x'g]5 .

^=# cfzosf] ;"rgf pk/ ph'/L
;fj{hlgs lgsfon] o; k|0ffnL dfk{mt lg0f{o u/L
hfgsf/L u/fPsf] cfzosf] ;"rgf (LoI) pk/ lrQ ga'em]df
;xefuL af]nkqbftfx?n] k|0ffnLdfkm{t g} ;ft lbgleq
;DalGwt ;fj{hlgs lgsfodf k|df0f;lxt ph'/L ug{
;Sb5g\ . o;/L ph'/L ug]{ k|lqmof b]xfo adf]lhd x'G5M

 af]nkqbftfn] k|0ffnLdf Login u/L 'Procurement
Execution  Complain Management 
Complain Lodge  Create' dg']df Click ug]{ .

 ph'/L ug' {kg ] { af ]nkqsf ] sfo {qmd 5gf }6 u/L
ph'/Lsf] lgj]bg eg]{ tyf cfjZos cGo sfuhft
;d]t cknf]8 ug]{ .

tt\kZrft\ k|fKt ph'/L klg k|0ffnL dfk{mt g} ;fj{hlgs
lgsfosf] k|d'v ;dIf k'Ub5 / ;'g'jfOsf] cfjZos
k|lqmof yfngL x'G5 .

^=$ ph'/L pk/ ;'g'jfO{
af]nkqbftfaf6 k|0ffnL dfk{mt k|fKt ph'/L ;fj{hlgs
lgsfosf] k|d'v ;dIf k'Ub5 / b]xfo adf]lhd ;'g'jfOsf]
k|lqmof yfngL x'G5 M

 ;fj {hlgs lgsfosf ]  k |d 'v jf :jLs [ ltstf {
(Approver) n ] k | 0 f fnLdf  Login u/ L

32



'Procurement Execution  Complain
Management  Complain Lodge 
Process' d]g'df Click ug]{ .

 af]kqbftfaf6 kg{ cfPsf] ph'/L cWoog ug]{ .

 ph'/L ;xL ePdf pQm ph'/Lsf ] hjfkm lbg]
cjlw;Ddsf] nflu k|0ffnLdf vl/b ;Demf}tfsf] k|lqmof
:yug ug]{ .

 ph'/L hfoh gePdf ;f] c:jLs[t u/L vl/b ;Demf}tf
ug{ cfpgsf] nflu hfgsf/L (Letter of Accep
tance-LOA) lbg] k|lqmof z'? ug'{ kb{5 .

 ph'/L hfoh ePdf k'gM d"Nof+sgsf] k|lqmof cufl8
a9fpg] .

^=% af]nkq 5gf}6sf] ;"rgf / vl/b
;Demf}tfsf] hfgsf/L

;fj{hlgs lgsfon] o; k|0ffnL dfk{mt lg0f{o u/L
hfgsf/L u/fPsf] cfzosf] ;"rgf (LOI) pk/ ;'g'jfOsf]
k|lqmof ;DkGg ePkl5 b]xfo adf]lhdsf] k|lqmof cjnDag
u/L k|0ffnL dfk{mt g} af]nkqbftf 5gf}6sf] ;"rgf (LoA)
hf/L ul/G5 M

 ;fj {hlgs lgsfosf ]  k |d 'v jf :jLs [ ltstf {
(Approver) n ]  k | 0 f fnLdf  Login u/ L
'Procurement Execution  Complain
Management   Complain Lodge 
Process' d]g'df Click ug]{ .

 LOA hf/L ug'{kg]{ sfo{qmd 5gf}6 u/L 'Action'
button df Click u/L 'Generate LOA' df Click
ug]{ .

 To;kl5 x:tfIf/ ul/Psf] Letter of Acceptance
nfO{ k|0ffnLdf cknf]8 u/L 'Submit' button df
Click ug]{ .

tt\kZrft\ k|0ffnLaf6 g} sfo{;Dkfbg hdfgtsf] /sd pNn]v
u/L lglZrt lbgleq ;Demf}tf ug{ cfpgsf] nflu hfgsf/L
;lxt af]nkqbftf 5gf}6 ul/Psf] af]nkqbftfnfO{ :jtM
Od]n hfG5 . pQm Od]nsf] af ]wfy{ cGo ;xefuL
af]nkqbftfx?nfO{ ;d]t hfg]5 . o;/L af]nkqbftf 5gf}6
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ul/Psf] ;"rgf (LOA) k|0ffnLdf ;a}n] b]Vg]u/L tyf
;DalGwt af]nkqbftfx?sf] Dashboard df ;d]t :jtM
k|sfzg x'G5 .

^=^ vl/b ;Demf}tfsf] k|lqmof
:jf:Yo ;fdfu|Lx?sf] vl/b ug]{ ;fjh{lgs lgsfoaf6
o;/L af]nkqbftf 5gf}6 ul/Psf] ;"rgf (LoA) k|fKt
u/]kZrft\ af]nkqbftfn] tf]lsPsf] ldltleq a}+saf6
sfo{;Dkfbg hdfgt agfO{ k|0ffnLdf k|ljli6 jf cknf]8
u/L ;fj{hlgs lgsfodf k]z ug'{ kb{5 . pQm sfo{;Dkfbg
hdfgtsf] k|df0fLs/0f ;d]t ;DalGwt a}+saf6 ePsf]
x'g'kb{5 . ;fj{hlgs lgsfosf] :jLs[ltstf{ (Approver)
n] b]xfosf] k|lqmof canDag u/L vl/b ;Demf}tf ;DkGg
ug'{ kb{5 M

 ;fj{hlgs lgsfosf] :jLs[ltstf{ (Approver) n]
k|0ffnLdf Login u/L 'Procurement Execution
  Contract Awarding  Process' d]g'df
Click ug]{ .

 vl/b ;Demf}tf ug'{kg]{ sfo{qmd 5gf}6 u/L ;Demf}tf
tof/ u/L k|0ffnLdf ;'/lIft ug{sf] nflu cfjZostf
cg';f/ ljleGg sfuhft h:t}M Contract Form,
SCC, GCC, BoQ/Price Schedule, Letter of
Bid(s), Specification & Drawing, Price
adjustment table 8fpgnf]8 ug]{ .

 To;kl5 vl/b ;Demf}tfdf ;a} kIfx?n] x:tfIf/
u/L x:tfIf/ ePsf] ldlt ;d]t pNn]v u/L vl/b
;Demf}tfsf sfuhftx? k|0ffnLdf cknf]8 ug]{ .

o; k|0ffnL dfk{mt ul/g] vl/b ;Demf}tf ;DaGwL yk
hfgsf/Lsf] nflu https://www.bolpatra.gov.np/
e g p / d o w n l o a d H e l p D o c ? h e l p F i l e N a m e
=ManualPEUsers ln+sdf Click u/L k|fKt ;xfotf
lgb]{zg adf]lhd ;~rfng ug{ ;lsg] Joj:yf ul/Psf]
5 .
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&kl/R5]b

vl/b ;Demf}tf
Joj:yfkg

&=! cfof]hgf Joj:yfkg
;fj{hlgs lgsfo / af]nkqbftfaLr vl/b ;Demf}tf
eO;s]kZrft\ vl/b ;Demf}tf sfof{Gjog tyf Joj:yfkgsf]
r/0f z'? x'G5 . o;sf] nflu ;fj{hlgs lgsfosf] k|d'vn]
k|To]s cfof]hgfsf] nflu Ps hgf cfof]hgf Joj:yfks
(Project Manager-PM) jf cfof]hgf ;+of]hs (Project
Coordinator-PC) tf]Sg' kb{5 h;n] vl/b ;Demf}tf
Joj:yfkg;+u ;DalGwt sfo{x? h:t}M of]hgf Joj:yfkg,
sfo{tflnsf cBfjlws ug]{, e'QmfgL, ljjfb ;dfwfg,
e]l/Pzg nufotsf cGo sfo{ ug'{ kb{5 . k|To]s cfof]hgfsf]
nflu cfof]hgf Joj:yfks÷;+of]hs tf]ls ;s]kZrft\ lghn]
k|0ffnLdf Login u/L sfo{tflnsf Joj:yfkg (Managing
program schedule), e]l/Pzg cfb]z hf/L ug]{, vl/b
;Demf}tf ;+zf]wg, Dofb yk nufotsf sfo{x? k|0ffnL dfk{mt
g} ;Dkfbg ug'{ kb{5 .

&=!=! cfof]hgf Joj:yfks÷;+of]hs tf]Sg] k|lqmof

;fj{hlgs lgsfosf] k|d'vn] jflif{s vl/b of]hgf jf
vl/b u'?of]hgfdf pNn]lvt k|To]s cfof]hgfsf] nflu b]xfosf]
k|lqmofåf/f Ps hgf cfof]hgf Joj:yfks (PM) jf cfof]hgf
;+of]hs (PC) tf]Sg' kb{5 M

 ;fj{hlgs lgsfosf] k|d'vn] k|0ffnLdf Login u/L
'Procurement Execution  Contract
Management  Create' d]g'df Click ug]{ .

 ;DalGwt vl/b ;Demf}tf 5gf}6 u/L ;f] sf] nflu
Project Manager/Coordinator tf]Sg] .

 cfof]hgf;+u ;DalGwt ljj/0fx? h:t}M cfof]hgf
z'? ldlt, cg'dflgt ;DkGg x'g] ldlt, Defect
Liability Period (DLP) z'? / ;dfKt x'g] ldlt
cflb ljj/0fx? e/L 'Submit' button df Click
ug] { . o;kl5 k|0ffnLaf6 ;DalGwt Project
Manager/ Coordinator nfO{ Ps Od]n hfg]5 .
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&=!=@ cfof]hgf Joj:yfks÷;+of]hssf] ;xdlt
k|lqmof

;fj{hlgs lgsfosf] k|d'vaf6 o; k|0ffnL dfk{mt cfof]hgf
Joj:yfks (PM) jf cfof]hgf ;+of]hs (PC) nfO{ Od]n
k|fKt ePkl5 ;DalGwt cfof]hgf Joj:yfks (PM) jf
cfof]hgf ;+of]hs (PC) n] ;f] lgo'lQmdf b]xfo adf]lhdsf]
k | lq mo f canDag u/L cfkmgf ]  ;xdlt
(Acknowledgement) k7fpg' kb{5 M

 ;fj{hlgs lgsfosf] ;DalGwt Project Manager/
Coordinator n] k|0ffnLdf login u/L cfk\mgf]
dashboard df 'MY PENDING TASK' cGtu{t
'PROJECT DETAILS' df Click ug]{ .

 cfk"mnfO{ tf]lsPsf] cfof]hgf x]/L 'Action' button
df Click ug]{ .

 vl/b ;Demf}tfsf ljj/0fx? cWoog u/L :jLs[ltsf]
nflu ;fj{hlgs lgsfosf] k|d'v ;dIf k7fpg 'Send
to PE Chief' df Click ug]{ .

&=!=# cfof]hgf Joj:yfks÷;+of]hssf] :jLs[lt
k|lqmof

;DalGwt cfof]hgf Joj:yfks (PM) jf cfof]hgf ;+of]hs
(PC) af6 ;f ]  lgo ' lQmdf cfkmgf ]  ;xdlt
(Acknowledgement) k7fPsf] hfgsf/L kfPkl5
;fj{hlgs lgsfosf] k|d'vn] b]xfosf] k|lqmof ckgfO{ :jLs[lt
k|bfg ug'{ kb{5 M

 ;fj {hlgs lgsfosf ] Approver k |of ]ustf {n ]
k |0ffnLdf login u/L cfk\mgf ] dashboard df
'MY PENDING TASK' cGtu {t  'PROJECT
DETAILS' df Click ug]{ .

 ;DalGwt cfof]hgf tyf ;f] sf] nflu tf]lsPsf]
Project Manager/Coordinator x]/L 'Action'
button df Click ug]{ .

 cfof]hgfsf] nflu tf]lsPsf] Project Manager/
Coordinator :jLs [ ltsf ]  nf lu  'Approve'
button df Click ug]{ .
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&=@ e'QmfgL Joj:yfkg
vl/b ;Demf }t f u l/;s ]kZrft \ lgdf { 0 f
Joj;foL÷cfk"lt{stf{÷k/fdz{bftfn] sfo{tflnsf tyf
vl/b ;Demf}tf cg';f/ ;DkGg eO;s]sf] sfo{sf] nflu
k|0ffnLdfkm{t e'QmfgLsf] nflu lan hf/L ub{5g\ . o;
k|lqmofdf clu|d e'QmfgLsf] nflu k]z ePsf] a}+s hdfgt
k|0ffnLdfkm{t k|df0fLs/0f eO;s]sf] x'g' kb{5 .

&=@=! e'QmfgL bfjL

 lgdf{0f Joj;foL÷cfk"lt{stf{÷k/fdz{bftfn] k|0ffnLdf
Login u/L 'Procurement Execution 
Contract Management  Payment
Management  Create' d]g'df Click ug]{ .

 'Action' button df Click u/L rflxPsf] cfof]hgf
vf]Hg] .

 e'QmfgL cg'/f]wsf] nflu e'QmfgLsf] k|sf/ h:t}M
Advance payment, Monthly statement,
Final bill dWo] cfjZos k|sf/ 5gf}6 u/L ;f] ;+u
;DalGwt ljj/0f eg'{sf ;fy;fy} cfjZos sfuhft
;d]t cknf]8 u/L 'Submit' button df Click
ug] { . tt\kZrft\ ;f ] e'QmfgL cg'/f]w Project
Manager/Coordinator ;dIf hfG5 .

&=@=@ e'QmfgL l;kmfl/z

 Project Manager/Coordinator n] k|0ffnLdf
Login u/L 'MY PENDING TASK' cGtu {t
'BILL_APPROVAL_REQUEST' df Click ug]{ .

  'Action' button df Click u/L ;DalGwt cfof]hgf
vf]hL k|fKt ePsf] e'QmfgL cg'/f]w vf]Ng] .

 k|fKt e'QmfgL cg'/f]w cWoog u/L :jLs[ltsf] nflu
sfof{no k|d'v;dIf k7fpg 'Send to PE Chief'
button df Click ug]{ . pQm e'QmfgL cg'/f]wdf s'g}
;+zf]wg ug'{kg]{ ePdf ;f] cg'/f]wnfO{ cfjZos l6Kk0fL
;lxt Reject ug{ ;lsG5 .

&=@=# e'QmfgL :jLs[lt

 ;fj{hlgs lgsfosf] k|d'vn] k|0ffnLdf Login u/L
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'MY PENDING TASK' cGtu {t
'BILL_APPROVAL_REQUEST' df Click ug]{ .

 'Action' button df Click u/L ;DalGwt cfof]hgf
vf]hL k|fKt ePsf] e'QmfgL cg'/f]w vf]Ng] .

 k|fKt e'QmfgL cg'/f]w cWoog u/L :jLs[ltsf] nflu
'Certify' button df Click ug]{ .

&=@=$ e'QmfgLsf] n]vf+sg

 ;fj{hlgs lgsfosf] Accountant k|of]ustf{n]
k|0ffnLdf Login u/L 'Procurement Execution
 Contract Management  Payment
Management  Bill  Process' d]g'df Click
ug]{ . sfof{no k|d'vn] :jLs[t u/]sf ;a} lanx?
b]lvg]5g\ .

 ;DalGwt cfof]hgf 5gf}6 u/L e'QmfgLsf] nflu k|fKt
ePsf] sfo{ 'Claim' ug]{ .

 cfjZostf cg';f/ >f]tdf s/ s6\6L, l/6]Gzg /sd
tyf clu|d e'QmfgL jfktsf] /sdx? 36fO{ v'b
e'QmfgLsf] ljj/0f e/L 'Submit' button df click
ug]{ .

&=# ljjfb Joj:yfkg
 Project Manager/Coordinator n] k|0ffnLdf

Login u/L  'Procurement Execution 
Contract Management  Dispute
Management  Create' d]g'df click ug]{ .

 ;DalGwt vl/b ;Demf}tf vf]hL ul/ ljjfb;+u
;DalGwt ljj/0fx? h:t}M ljjfbsf] ljifo, ljjfb
/sd, d'2f bfo/ ldlt, xfnsf] cj:yf tyf ;DalGwt
sfuhftx? k|0ffnLdf cknf]8 ug]{ .

 cGTodf 'Save' button df click ug]{ .

 ljjfbsf] ljj/0f k|0ffnLdf k|ljli6 eO;s]kl5 eljiodf
pQm ljjfbsf] cj:yf cBfjlws ug{sf] nflu Project
Manager/Coordinator n] k|0ffnLdf login u/L
'Procurement Execution  Contract
Management  Dispute Management 
Update' d]g'df click u/L cBfjlws ug{ ;lsG5 .
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k|0ffnLdf ul/g] ;Demf}tf Joj:yfkg ;DaGwL cGo yk
hfgsf/Lsf] nflu https://www.bolpatra.gov.np/
eg p/ d ow nlo adH el pD o c? h e l pFi leN am e=
ManualPEUsers ln+sdf click u/L k|fKt ;xfotf lgb]{zg
adf]lhd ;~rfng ug{ ;lsg] Joj:yf ul/Psf] 5 .
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kl/R5]b

af]nkqbftfsf] ljB'lto
af]nkq Joj:yfkg

*=! ljB'lto af]nkq tof/L
:jf:Yo ;fdfu|Lsf] cfk"lt{stf{n] af]nkqsf] ;"rgf tyf ;f]sf]
sfuhft (BD) 8fpgnf]8 u/L cWoog u/]kZrft\ pQm
ljB'lto vl/b k|lqmofdf PSn} jf ;+o'Qm pkqmd (Joint
Venture-JV) sf] ?kdf ;xefuL x'g ;Sb5g\ . o;sf]
nflu cfk"lt{stf{n] af]nkqsf] ;"rgf cg';f/ cfkmgf] af]nkq
u|x0f ;DaGwL sfuhft (Bid Response Document-
BRD) tof/ kfg'{ kb{5 . BRD tof/ ug{sf] nflu cfk"lt{stf{n]
k|0ffnLdf pknAw ljleGg Tab x?df cfjZos ljj/0f, tYof+s
tyf sfuhftx? cfk\mgf] k|f]kmfOnaf6 'Organizational
Details', 'Personnel Details', 'Financial Details',
'Contract Details', 'Litigation Details', 'Equip-
ment Details' tyf 'Other Documents' v08df klxn]
g} cBfjlws u/L /flvPsf ljj/0fx? dWo]af6 o; af]nkqsf]
nflu cfjZos ljj/0fx? dfq 5gf}6 ug'{ kb{5 . ;fj{hlgs
lgsfon] k|sfzg u/]sf] af]nkqsf] vl/b k|sf/ tyf vl/b
ljlw cg';f/ af]nkqbftfsf] nflu k|0ffnLdf b]lvg] Tab x?
km/s km/s x'G5g\ . cfk"lt{stf{n] k|f]kmfOndf klxn] g} cknf]8
u/]sf sfuhftx? k|0ffnLn] :jtM b]vfpb5 t/ k|f]kmfOndf
gePsf cGo cfjZos ljj/0fx? h:t}M 'Letter of Bid',
'Bill of Quantities-BOQ/Price Schedule' tyf
cfof]hgf;+u ;DalGwt cGo ljj/0f tyf sfuhftx? cfkm}n]
k|ljli6 u/]/ cknf]8 ug'{ kb{5 . af]nkqbftfn] af]nkq hdfgt
jfktsf] sfuhft tyf ;f] sf] ljj/0f ;d]t k|0ffnLdf k|ljli6
ug'{ kb{5 . pk/f]Qm ;a} tYof+s, ljj/0f tyf sfuhftx?nfO{
PsLs[t u/]/ k|0ffnLn] 'Summary' Tab df Ps PDF docu-
ment tof/ ub{5 h'g af]nkqbftfsf] af]nkq u|x0f ;DaGwL
sfuhft (BRD) xf] . pQm sfuhftx? 8fpgnf]8 u/]/
af]nkqbftfn] cfk"mn] a'emfpg rfx]sf] ljj/0f tyf sfuhft
;a} /x] g/x]sf] /fd|f];+u cWoog tyf r]s hfFr ug'{ kb{5 .
olb s]xL ljj/0f jf sfuhft 5"6 ePsf] v08df k|0ffnLsf]
;DalGwt Tab uP/ pQm ljj/0f jf sfuhft k'gM yk u/]/

*
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cfk\mgf] af]nkq u|x0f ;DaGwL sfuhft (BRD) k"0f{ agfpg'
kb{5 .

*=@ af]nkq ;DaGwL sfuhft tof/L
tyf bflvnf k|lqmof

:jf:Yo ;fdfu|Lsf] af]nkqdf af]nkqbftfn] af]nkq u|x0f
;DaGwL sfuhft (BRD) k"0f{ agfP kl5 'Summary' Tab
df cfk\mgf] af]nkq u|x0f ;DaGwL sfuhft (BRD) sf]
Preview generate u/L x]g{ ;St5g . ;f] kZrft\
af]nkqbftfn] af]nkq ;DaGwL sfuhft o; k|0ffnLdf
a'emfpg cg'/f]w ug'{ kb{5 . o:tf] cg'/f]w k|fKt ePkl5
k|0ffnLsf] tkm{af6 af]nkqbftf btf{ ;dodf lbO{Psf] Od]n
7]ufgfdf Ps k6ssf] nflu k|of]u ug{] kf;j8{ (One Time
Password-OTP) k|fKt x'G5 . pQm OTP nfO{ /fv]/ cfk\mgf]
af]nkq ;DaGwL sfuhft o; k|0ffnLdf a'emfpg ;lsG5 .
o;/L a'emfOPsf] af]nkqnfO{ o; k|0ffnLn] :jtM s;}n]
k9\g g;Sg] :j?kdf kl/jt{g -OlGqmK6_ u/]/ /flvlbG5 /
uf]Ko /xG5 . ;fj{hlgs lgsfodf af]nkq vf]Ng] lbg /
af]nkq vf]Ng] ;do sl6;s] kZrft\ dfq ;f] af]nkq
k|0ffnLaf6} :jtM k9\g ;Sg] :j?kdf kl/jt{g -l8lqmK6_
x'G5 . af]nkqbftfn] k|0ffnLdf Ps k6s a'emfO;s]sf]
af]nkqnfO{ af]nkq a'emfpg] clGtd ldlt / ;do cufj}
;+zf]wg tyf lkmtf{ ug{ ;d]t ;lsG5 . af]nkq tof/L /
bflvnf ug]{ o; ;du| k|0ffnLnfO{ b]xfo adf]lhd canDag
ug'{ kb{5 M

 af]nkqbftfn] k|0ffnLdf Login u/L k|sflzt af]nkqsf
;"rgfx?dWo] ;DalGwt ;"rgf 5gf}6 u/L  'Action'
cGtu{t 'Create Bid Response' df click ug]{ .

 'General Info' Tab df cfjZos ljj/0fx? e/L
'Save and Next' df click ug]{ . k|0ffnLn] ;+o'Qm
pkqmdsf]?kdf af]nkq a'emfpg] xf] jf x}g eg]/ 'Do
you want to bid as Joint Venture?' egL ;f]Wbf
;+o'Qm pkqmdsf] nflu 'Yes' 5gf}6 ug]{ / ;+o'Qm
pkqmdsf] cGo ;fem]bf/sf] gfd, af]nkq kl/ro
(BOLPATRA ID) e/L tyf ;+o'Qm pkqmdsf] ljj/0f
tyf ;Demf}tf cknf]8 ug]{ . o:tf] cj:yfdf ;+o'Qm
pkqmdsf ;a} ;fem]bf/x?n] k|0ffnLdf btf{ eO{ cfk\mgf]
k|f]kmfOn ;d]t cBfjlws ul/;s]sf] x'g'kb{5 .
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 af]nkq sfuhftsf] k|fljlws tyf cfly{s k|:tfj
tof/L ug {sf ]  nf lu dfu eP cg ';f/sf
ljj/0f tyf sfuhftx? 'My Profile' v08af6 5gf}6
ug]{ . Letter of Bid, Financial Resource  of
document nufotsf cGo yk sfuhftx? eg{] /
cknf]8 ug]{ .

 lgdf{0f sfo{ vl/bsf] xsdf Bill of Quantities -
BOQ tyf dfn;fdfg vl/bsf] xsdf Schedule
of Requirement-SOR tyf cfjZostf cg';f/
Price Adjustment sf] ljj/0f ;d]t cgnfOg?kdf
k|ljli6 ug]{ .

 af]nkq;DaGwL sfuhft b:t"/ tyf af]nkq hdfgt
eg{sf] nflu 'Procurement Execution   Fee/
Security  Process' d ]g 'df click u/L
cfjZostf cg';f/sf ljj/0fx? e/L ;Dj4 sfuhft
;d]t cknf]8 ug]{ .

 clgjfo{ a'emfpg' kg]{ sfuhftx? h:t}M sDkgL tyf
s/ btf{ k|df0fkq, s/ r'Qmf k|df0fkq, Joj;fo
Ohfht k|df0fkq cflb k|f]kmfOnsf] 'Additional
Documents' tab af6 5gf}6 u/L cknf]8 ug]{ .

 ;a} ljj/0f tyf sfuhftx? pknAw u/fO;s]kl5
k|0ffnLn] tof/ u/]sf] Bid Response Report nfO{
8fpgnf]8 ug]{ . b'O{ vfd k|0ffnLsf] xsdf k|0ffnLaf6
of ] Technical Bid Response / Price Bid
Response u/L b'O{ j6f aG5 .

 'Generate Prieview' button df click u/L
Preview download u/L To;df cfk"mn] /fVg
rfx]sf ;a} ljj/0f tyf sfuhftx? /x] g/x]sf]
lgSof}{n ug]{ . s'g} ljj/0f jf sfuhft ;+nUg gePsf]
kfOPdf k|0ffnLsf] ;DalGwt Tab df uP/ To:tf
ljj/0f / sfuhft k'gM yk ug{' kb{5 .

 To; kl5 'Generate OTP' button df click ug]{ .
k|0ffnLn] af]nkqbftfnfO{ Ps k6s k|of]u ug{] kf;j8{
(One Time Password-OTP) lghsf] btf{ ul/Psf]
Od]n 7]ufgfdf k7fpF5 . olb Od]n 7]ufgfdf OTP
k|fKt geP 'Regenerate OTP' button df click
ug]{ .

42



 cfk\mgf] Od]ndf k|fKt ePsf] OTP nfO{ k|0ffnLdf
/fvL 'Validate OTP' button df click ug]{ .

 OTP Validate ePkZrft\ 'Submit Bid' button
df click ug] { . ; +o 'Qm pkqmdsf ] xsdf cGo
;fem ]bf/x?nfO{ k |0ffnLn] Confirmation link
;lxtsf] Ps Od]n k7fpF5 . af]nkqbftfn] Bid
Submit ug'{ cufj} pQm Od]ndf k7fOPsf] ;"rgf
cg';f/ cGo ;fem ]bf/x?n ] pQm Od]n vf ]nL
Confirm ul/;Sg' kb{5 .

 af]nkqbftfn] Ps k6s a'emfO;s]sf] af]nkqdf s'g}
;+zf]wg jf lkmtf{ ug'{ k/]df af]nkq a'emfpg] clGtd
;doeGbf cufj} dfly pNn]v u/]s} k|lqmof cjnDag
u/L ;+zf]wg jf lkmtf{ ug'{ kb{5 .

k|0ffnLdf af]nkqbftfn] ug]{ cGo sfo{x?sf] af/]df yk
hfgsf/Lsf] nflu https://bolpatra.gov.np/egp/
downloadHelpDoc?helpFileName=ManualBidders
ln+sdf Click u/L k|fKt ;xfotf lgb]{zg adf]lhd ;~rfng
ug{ ;lsg] Joj:yf ul/Psf] 5 .
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;Gbe{ ;fdu|Lsf nflu
pknAw ln+sx?

 ;fj{hlgs vl/b P]g, @)^# / ;fj{hlgs vl/b
lgodfjnL , @)^$ x ]g {sf ]  nf lu
http://ppmo.gov.np/acts_and_regulations

 ;fj {hlgs vl/b cg 'udg sfof {noaf6 hf/L
af ]nkq;DaGwL sfuhft / lgb ] {zgx?
http//:www.ppmo.gov.np

 ljB'tLo vl/b k|0ffnL ;~rfng lgb]{lzsf, @)&$
x]g{sf] nflu
http://ppmo.gov.np/e-gp_resource

 ljB'tLo vl/b k|0ffnL k|of]ustf{ lgb]{lzsf x]g{sf]
nflu https://www.bolpatra.gov.np/egp/
downloadHelpDoc?helpFileName=Manual
PEUsers

 gd"gf af]nkq ;DaGwL sfuhftx? x]g{sf] nflu
ht t p : / / pp m o . go v. n p /st a n da rd _ b id _
document

 ;fj{hlgs lgsfo btf{sf] nflu kmf/d x]g{sf] nflu
h t t p s : / / w w w. b o l p at ra . go v. n p /e g p /
d o w n l o a d H e l p D o c ? h e l p F i l e
Name=PERegForm

 :jf:Yo dGqfnoaf6 hf/L ePsf :jf:Yo;DaGwL
kl/kq tyf lgb]{zgx? http//:www.mohp.gov.np

 :jf:Yo ;]jf ljefusf :jf:Yo;DaGwL kl/kq tyf
lgb]{zgx? http://www.dohs.gov.np

 Technical Specification Bank (TBS) :jf:Yo
;]jf ljefu, cfk"lt{ dxfzfvfsf] j]a;fO6 http://
www.dohslmd.gov.np

 :jf:Yo Joj:yfkg ;"rgf k|0ffnL (Health Man
agement Information System (HMIS) http//
:www.mddohs.gov.np
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 :jf:Yo ; ]jf ljefu k | fy lds :jf:Yo ; ]jf
k'ghf{u/0f dxfzfvfaf6 hf/L lgZz'Ns ljt/0fsf
cTofjZos cf } i f lwx?;DaGwL lgb ] {zg
http://www.phcrd.gov.np

 cfk"lt{ Joj:yfkg ;"rgf k|0ffnL (Logistics Man
agement Information System (LMIS) http://
www.dohslmd.gov.np

cfk"lt{ Joj:yf dxfzfvf, :jf:Yo ;]jf ljefuaf6 :jLs[t
ldlt M @)&%.)@.!%
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